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August 2017
Dear Sacred Heart Families,

The Parent/Student Handbook is provided with useful information about our school policies, procedures and
regulations that are designed to help facilitate the development of spiritually, academically, socially and
psychologicallywell-roundedndividuals. Please review this entire handbook to gain a complete
understanding of what is expected of students who attend Sacred Heart Catholic School. Each family will be
asked to sign and return the Parent/Student Handbook Acknowledig€anen. If you have any questions
please contact me dbrown@shconroe.org

The policies and regulations contained herein are for informational purposes only. The school maintains the
right to unilaterally amad or withdraw any policy or matter set forth herein at any time. Parents will be given
prompt notification if changes are made. The school has the right to withdraw student(s) or parent(s) for
failure to comply with any of the policies contained herdiil.interpretation and application of the rules and
policies contained herein are at the sole and final discretion of the pastor and administration.

I wish you and your family a very successful school year.

Sincerely,
Mrs. Deb Brown
Principal

Children are a gift from the Lord; they are a reward from Him.
Psalms 127:3

MISSION STATEMENT

Sacred Heart Catholic School commits to teach as Jesus did; instilling a love of our Catholic faith and love of
neighbor. Sacred Heara@olic School creates a caring aedpectful envonment which promotes academic
excellence, developgsponsible citizenship and fosters-ibmg learning.

SCHOOL VISION
Sacred Heart Catholic School guides children to be the Light of Christ.

SCHOOL PHILOSOPHY

Sacred Heart Catholic School strives to be an expression of the teachings of the Churchppd3siistian
hope and faith, deriving its philosophy from the Gospel and the teadfittye Catholic Church.

Students, staff, teachers and parents purposefully create a community infused with religious truths and Christjan
values where seffiscipling respect and responsibility are taught and lived.

Education igdirected toward the whole childpiritual, intellectual, rral, social and physical, in order to bring
each child to full potentialndividual talents are developed and children are engedrto use their gifts in
service to God, neighbor and community.
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CATHOLIC SCHOOLS IN THE ARCHDIOCESE OF
GALVESTON - HOUSTON CALL YOUNG PEOPLE TO
HOLINESS AND PREPARE THEM TO LIVE AND PROCLAIM
THE GOSPEL OF JESUS CHRIST.

IN COLLABORATION WITH FAMILIES, WE TEACH THE
VALUES OF OUR FAITH AND TRADITION, SERVE OUR
COMMUNITY, AND ENSURE ACADEMIC EXCELLENCE.

OUR SCHOOLS ARE COMMITTED TO THE EVANGELIZING
MISSION OF THE CHURCH TO EDUCATE AND FORM
WITNESSES WHO TRANSFORM THE WORLD.

“Be active members! Go on the offensive! Play down the field, build a
better world, a world of brothers and sisters, a world of justice, of love,
of peace, of fraternity, of solidarity.”
- Pope Francis
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ADMISSIONS

ADMIS SION POLICY (Archdiocese Policy 652.0)

Sacred Heart Catholic School admits students of any race, color, national andigimto all the rights,
privileges,programs and activities generally accordednade availableotstudents at the school. It does not
discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies
admissions policies, scholarship and loan programs and athletic and othefestthimistered prograsn

New admissions will be based on felowing priorities:

Students currently attending Saced Hert School

Siblings of students aurrertly attending Sacred Heart School

Families committed to Catholic Sch@l education tranderring fromancaher Cathdic School
Families who are registered members of SacredHeat Paish

Families who are registeredmembers of other Catholic parishes

Non-Cathdlic famili es whomay wishto enroll achild or children

oukrwnE

ADMIS SION PROCEDURE

An admission packet may be downloademirthe websitat www.shcstx.comor picked up at the school
office. The @mpletedapgdication packet along withthe following documents mustbe submittedvith the
required application fee

1. Documents to include:

Birth certificate

Baptismalcertifi cate

Sceial Seaurity Card

Immunization record

Previous sclool records***Sacred Heart will requests school records.
Mostrecent report card

Standardized testing resuftapplicable)
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2. Age Requirements
1 A student entering PreKindergartenmustbe 4yearsof age on orbefore September 1of the
current school year
1 A student entering Kindergarten mustbe 5Syears of age on orbefore September 1 of the
current school year
1 A student enteringfirstgrade mustbe 6yeas ofage on or kefore Setember 1 of the current
school year

Upon receipt of the application padet and fee an admissionstest will be administered Prospective students
are encouragedo shadowstudents in his’her current grade.

Upon acepancea na-refundabbe registration fee isrequred.

New studerts are on probetionary acceptancéor a nine weelperiod before afinal decision is determinedf
the school canmeet the needsof the student.
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STUDENT WITHD RAWAL S/TRANSFERS

When a student is trangerring to armother school, parerts shauld notify the principal, registrar and
homeroom teacter. It is advisalde to natify the sctool as soon as possilbé the trarsfer. Transaipts and
other school records will be released after al financia obligations have been metand dl textbooks, library
bodks and any school issued technolbgye been returned to thehool

Parents and students agree to abide by the rules and regulations of Sacred Heart School as described in the

Parent/StudentHagnb ook i n its entirely, including rules ¢
the rules and regulations may be deemé#ficient cause for dismissal tte sole discretion of the schodl

family or student whose attitude or behavior denmmaass unwillingness to function productively in the school
environment may not be invited to return the following year. Dismissal may be appropriate as a result of
conduct contrary to its rules, regulations or behavior expectations that occurs bothoffrtfaadchool

campus. Unsatisfactory academic performance may result in a student being dismissed or not being issued
invitation to return the following yearThe Pastor/Principal have full authority to suspend or dismiss a student
for the good oftie school with or without cause.

FINANCIAL POLICIES

FACTS

Sacged Heat Catholic School requires that families pay tuition through FACTS, an online tuition
manaementsewrice. Families who do not select to pay tuition in full over the summer will have an
automatic tuition payment greamentfor paymerts that begin in July. Automatic paymens are made monthly
online using a credit, cheding or savings accout. A late pgymentfee of $35.00 will be asessedfor late
payments, whichwill accrue monthly. All tuition paymets must go through FACT® service fee of 2.75%
will be assessed per credit card transaction.

FACTSinformation is managed online by logging inhips://online.factsmgt.comA username and paserd
are requied.

TUITION

Catholic students are eligible for Catholic tuition rates. Families are considered Catholic if the child has
received thesacrament of Baptism and First Holy Communion (if age approprizaegnts/guardians must
tithing menbers of a Catholic parisdnd attend Mass regularly or will be charged the-Satholic rate.

Tuition rates fothe 20172018school year are:

Number of Studernts Catholic Non-Cathdlic
OnecChild $6,51300 $7,37100
Two Children $11,670.0 $13,27100
Three Children $15,856.00 $18,06100
Four Children $19,194.00 $21,74100

Re-registration fees are paid during the spring for the next school yearuponacceptanceto the schaol.
Feesensure a student's enollment for the ycoming sclool year.

Application Fee: (per student) $55.00 (norrefundable)
Registration Fegper student) $586.00, $636.00 or $68® depending on the grade level.

on
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TUITION ASSISTANCE AWARDS

1. Archdioceseof Galveston/HoustoAssistancé tuition assistancepplications are completed and
submitted to the Archdioces@he Archdiocese provides assistance based on. fidwsistep must be
taken first. Please see our website for more information.

2. Sacred Heart Catholic Scho&ésistance families are required to complete Step 1. The following
factors are taken into consideration when awading assstance:
9 Family incomeand size
1 Undueburdens onthefamily éresouces
1 History of attendance at Saaed Heat Chuch
9 Pastor inputand evaluation
** % All financial information is confidential.

FINANCIAL OBLIGATIONS

The obligation to pay tuition for the full academic year is unconditional as of July 1 of the current year or the
effective date of the Enrollment Agreement. No deduction or remissimiitioh shall be made by the school

for any absences, dismissal or withdrawal for disciplinary, academic, personal or other reasons whatsoever
including school closure in the event of a disaster or pandemic. The principal will send a letter if t@@ion is
days past due as a reminder of financial obligations. Tuition 60 days past due will receive a joint letter from
the pastor and principal. After 60 days of #ioition payment the student(s) will be withdrawlhthere are

any unpaid fees and/or tuiti at the time of reegistration a student may not register until fees and/or tuition
are current.

STUDENT WITHDRAWALS
If a student withdraws from Sacred Heart Catholic School, a prorated tuition balance refund will be granted
only in the case of
1 An extended illness
T Amove of the studentédés family from the area
1 Withdrawalrequested by Sacred Heart School

The tuition is prorated by month, with 20% of th
month a student is enrolled at SatkeartCatholicSchool.

Tuition balance refunds for withdrawals other than the reasons listed above will be granted as follows:
First semester withdrawals in Augus?5% semester tuition balance refunded.

First semester withdrawals in Septemb®&0% fmester tuition balance refunded.

First semester tuition balance refunds for withdrawals after September 30 of current year will not be granted.
Second Semester withdrawals in Jantiaip% semester tuition balance refunded.

Second Semester withdrawalsHabruaryi 50% semester tuition balance refunded.

Second Semester tuition balance refunds for withdrawals after February 28eot gear will not be granted.
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PARTICIPATORY COSTS
Before and After School Cardass pictures, field trips, lunch servieghletic and/or extraurricular activities
and otler optional services are paid by edamily to participate in such programs.

MONEY SENT TO THE SCHOOL OFFICE

If cashor a checkis sentto the school for incidertals, it shoud be put in an ENVELOPE andinclude

Stu d e MANEsandthe RURPOSE of theched. A service fee of 2.75% will be assessed per credit card
transaction.

WIT HHOLDING REPORT CARDS
Repat cardsandor transcripts are not issuedat the end of the schaool year until al finandal
obligationsare met.




ATTENDANCE POLICIES

Daily attendance is the only effective way to assure continued academic progress. In compliafce with
Texas Catholic Conference Education Departisaitools arén session 180 days each year.

Parents/guardians are exptto honor the published school calendar. School absences are defined as family|
emergency, including death and or serious prolonged illness; and absence due to illness including dental an
doctor appointments.

If it is absolutely necessay for parents to remove a child from classesfor reasonsother than family
emergendes, or illness, awrittenrequestshould be submitted to the Fincpal indicating thereason for the
abserce and the number of days thestudent will be alsert. A student not physically present at school or
paticipating in a schal-sponsoed fied trip or adivity is marked absnt.

Regular school attendance is necessary for every student. The Archdiocese of GHlwaston uses the
compulsory attendance laws for Texas schools as a.dbtidéents are required to be in attendance for at least
90% of thed a yclassesn session in order to receive credit for the class/course. Excessive absences of 18
days or mordexcused or unexcuseit)the school yeawhich is equivalent to 10% of tleehool yeamay

affect student promotion, issuance of Middle School tsedid/or reenrollment for the following year. Cases
are reviewed on an individual basis.

Pareits are requiredto cdl or e-mail the school office by9:00am. onthe day ofanabsaceor in advanc.
Cadlls madeby gudents are not acceptable. If a studenté absenceis not confirmed by 9:00a.m., the school
office will attempt to cortact the paent. Whena pupil is atsentfrom schoolfor any reasm, a writtenexcuse
signed by a parentor guardian mustbe set to thechild's teader. Pleaseindicate the dae(s) of absence(s),
studentname and eason.

Whena studentd abserce for illness exceedsfive (5) cumul ative days, a statementfrom a physician
verifying theillness orcondition requiring the studentés extendedabsencefrom schal is required. If a
student hasegalished a quegionale patern of absnces, a plysiciand statementmay berequired after a
single dayd sbseae.

A student arriving at school after 10:00 am. or leaving before 1:00 p.m. is considered alsentfor a hdf day
evenif the regonis amedca appointmert. Studaits mustbein attendarce aminimum of 2 hoursduring the
morningor aternoonto be cmsideredin attendancefor that portion of the dy.

Students are expected to make up assgnmerts andtests after abserces. They are given one day for each

day absentto canplete make-up work. In most casesstudants are given make-up assgnmerts upontheir

return to school. Classwork or asignmerts may notbe available prior to a pamedabsence. A stlent abset

for three or more days may have classvork or homeworkleft in the office In orderto receive homework on

days that studentsare not present, parents needo e-mail their teaders by 9:00am. to request the work.

Work will bereadyto be pickedup in the ofice by 2:45 pm.; however, teachers are notrequired to provide

make up wok/homeworkfor unexaised absences. The school staff is not obligated to provide special

services to a student when a parent opt®tschedule activities that warrant student absence on

compul sory attendance days as indicated on the s

MEDICAL APPOINTMENTS

Making medcal appantments during the school day is strongly discouraged. Please make a sincere effort
to have all dodorsdappointmerts madeafter schod. If thisisimpossible anda student must be dismissed
early, a note is to be sent to the teacher. Parerts should report to the school office to check out the student.

Paraits are requiredto sign the student backin at the schaol office before the student returns to class. All
studerts are required to bring a doctoré note if they missanypart of theschaool day.
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RESTRICTED PHYSICAL ACTIVITY

If a student is unéble to participate in Physical Education classes for more than 2 days, aDoctorés Note

must be submitted to the school reuesdappropriatdPE teacher. The note shoimglude specific da(s)

that participatiorcannotoccur. If participationn PEis not allowed then student(s) may not participate i
extracurricularactivities (sports and/or electivesh. student who misses more than five (5) consecutive days
of PE classes due to an injury will be given a written assignment about the subject being studied in order to
receive a grade in PE.

TARDY

A student is tardy if he/shearrivesafter the 8:00 am. bdl rings. A studentwho is late is required to report to
the schod office for atardy dip before beng admitted to class. Hahtual tardinessseioudy affects a studert's
schal peaformanceand disrupts classes. Tardies are recorded for each gradng period onreport cards.

If necesary, paentswill be cantactedto discusshahitual tardinessandstudernts may be supject to dismissal
from schal. If a studat missestwo to four hours of aschal day, heshe will be marked ¥z dayabsait.

Perfect Attendance Awardis given at the end of the year to studentswho have not bea absent the
entire school year. Five (5) tardies is equal to one (1) day absent.

UNIFORMS

Students are required to wear sghaniforms every day, unless given special permission by the Principal.
All clothing should be labeled with the student's nameThe uniform dress code is strictly enforced and the
dress code is to be followed at all times. Students in violation of #%s dode will bgiven a uniform
infraction These violations W affect student'sonductgrade Uniforms are to be purchased from Parker
School Uniforms. Parker may be reached at 28%28-6203 or visit them atwww.parkersu.com. ***All
uniform particles must be purchased from Parker Uniforms. NO EXCEPTIONS.

DRESSCODE FOR STUDENTS

A studenid gened appearancerefleds his/herattitude toward the school andthemseles.An abisive or
negative attitude hurts themtire schoolSacred Heart CatholicSchaml studerts dressedin uniform represant
andreflect thetradition of Saced Heart CatholicSchool.Sacred Heat Catholic Schal will bethe sole judge
of whatis improper grooming andor attire. Studeris out of dress code will be sat to the office. Parerts may
be contacted to bring proper uniform attire for student(s) to remain at schal. In addtion, dresscode
violations will reflect on & t u d eonducbgsade

Spirit Day: The first Thursday of the monthisSP1 RI T DAYO unl ess ot her wi
cal endar orbltahsrto.uog h Satnu dieent s may wear the foll
t he cur r e n shiry(sold through tise gdhool) with lbng blue jeans (no stains, tears or
marking) or school uniform pants, shorts or skorts.

Shirts/blousesAll shirts/blouses must be neat, clean and tucked in allowing the waistband and/or belt
to show. No &éblousing outd. Shirts/ blouses a

Shorts: Uniform walking shorts may be worn from the start of school through NovemBeargD
from March F'through the end of school.

ShoesMatching pairs of athletic (rubbeole) shoes for boys and girls shohbive asolid upper part
of tennis shoes in blackavyor white with a white sold.aces must be tied at all times. No lights,
pumps, platform, boots, high tops, backless, etpemnl, or wheels allowed on shobk prints or
patterns. *Please see GirlBbys breakdown below for Sperry polidyeon colors are ucceptable
on the shoe or the shoe laces.
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Socks/tightsGirls must wear navy cable knee socks on Mass ddysmassd a y iblsmagwear

navy bobby socks and P8 may weamavy bobby socksawhi t e pl ai d ruffl e so
socks are not acceptab(@irls may not wear leggings under the uniform shorts, skirts, or jumpers;

naw tights are alloweduring the cold weather. Boys may wear wihitew sockswith shorts and

navyor blackcrewsocks with pants."8grade boys will wear khakirewsocks with ants.(crew

socks are socks that are above the ankle.)

SchoolJackets/@ats: Navy fleece jackets with the school logmy be worn andhust be purchased
through Parker Uniform. Sacred Heart hoodies may only be worn during sporting, ee¢wlisring
schod hours.Non-uniform jackets/coats are allowed when weather condition require more than the fleece jacket.

Jewelry Girls may wear one set of small, stud, pierced earrings at a time. No dangle, toighiby
coloredearrings are allowedNo braceletpermitted (girls or boys). A modest, religious medal or cross
on a simple chain along with one small ring, and one watch are alloM@@hoker necklace®o
beepingthiming watches are permittetlo body piercing or tattoo3.he school will not be rgmnsible
for the loss, breakagw theft of jewelry and/or other personal itemewelry not conforming to the
guidelines will be taken from the student and returned as designated by the administration.

CosmeticsNo makeup or nail polish. No false nailslo cologne or perfume.

Hair: Hair must be neatlean, natural color and welgroomed at all times. No bleaching, tinting, or
highlights. Hairstyles that are deemed distracting to the educational environment are inappropriate.
Boysd hairt lcecmwdarh tcheenneoyebr ows or be |l onger tha
neatly trimmed, no ponytails and/or braids. F
with barrettes, clips, etc. to keep it out of the fatair bows mustbe red, navy, white or uniform

material purchased at Parker Uniforms. *NO other color hair accessories are acceptatdé.

ribbons and pony tail holders are not to be worn as bracelets. A parent/guardian will be notified by

the administration to remedijstracting appearance deemed not suitable for school.

Hats:No hats, caps, or head coverings may be worn in the school building during the school day.
BackpacksNo rolling backpacks are allowed.

Scout uniforms:Boy Scouts and Girl Scouts are perndtte wear their uniforms school for
meeting daysScout uniforms may not be worn to school on Mass days.

PE Uniforms Middle School students are rémd to wear designated uniforrdaring PEclass. The
uniform consists of ashirt, shortsaand athlett pants which are available for purchase through the
school.Tennis shoes are also paftthe PE uniform requirements.

NON UNIFORM PRIVILEGES

During the school year, special days may be designated asifonm dress days. Students are instructed as
to what constitutes appropriate attire for these occasions. Certain types of apparel are inappropriate for sch
even on nofuniform dress daymcludinghalters, shorts, skirts, or dresses that are not school uniform length,
shorts with fringe, shorts madé sweatpant or jersey material, spaghedtiap tops or dresses;shirts with
offensive slogans/symbml, backl e-s & osobksardyagged atothing.

Failure to dress appropriately will result in parents being notified to bppgpariate cléhingto change into
in orderto remainatschaol A uni form dress code vi edndutigraden wi |

Students not abiding by the dress code may result in exclusion from the special activity/event that day or th
possibiltyofb si ng f wtnirferfmomri vil eges.

All articles of clothing and lunchboxesMUST havesudent 6 s name witem.Pleasewuseian s i
permanent marker to ensure that clothing can be returned to its rightful owne
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GIRLS

Mass Uniform for PK 31 39 Grade Girls: White short/long sleeve Peter Pan collared shirt depending on the
weather is required to be worn under the Mass Junijuenpers are only for Mass.The jumper may not be
more than 2 inches above the knee. A red cardigan jumper monogratim&auered Heart Catholic School
Conroe in white and block font may be worn with
shoes (no Sperryds or tenniskEshodaldyalenads omay |
the week, but school appropriate tennis shoes are always requird®Eor

MassUniform for 411 7" Grade Girls: White short/long sleeve Peter Pan collared shirt depending on the
weather is required to be worn with the Mass plaid pleated skirt that hastalZamd at the top of the skirt and
the skirt may not be more than 2 inches above the knee. A red sleeveless vest monogramed with Sacred He
Catholic School Conroe in navy with block font.
S p e r ar tgniis shoes) are allowed to be worn for MEss. . Mary Janeds may be wo
but school appropriate tennis shoes are always require@gor

Mass Uniform for 8" Grade Girls: White short/long sleeve Peter Pan collared shirt dépgruh the weather
is required to be worn with the Mass khaki pleated skirt that has a 2 inch band at the top of the skirt and may

be more than 2 inches above the knee. A navy sleeveless vest monogramed with Sacred Heart Catholic Sch
Conroeinwhite wi th block font. Navy cable knee socks
shoes) are allowed to be wornforMdssx . Mary Janeds may be worn ever

appropriate tennis shoes are always requiredR&r.

Non- MassAttire for PK 37 7" Grade Girls: Redpob 6s | ong or short sleeve d
preference with monogram Sacred Heart Catholic School Conroe in navy and block font. Plaid skort no more
than 2 inches above the knee or navy flat front paktaiRl K girls are not required to wear belts and may buy
pants with elastic waists) If pants are wamavy or black braideor smooth belt must be worNavy nylon

knee socks or navy bobby socks 847" gradesIn addition PK 7 3 Grade may wegplaid ruffle socks.

Navy tights may be worn during cold weather. Solid upper part of tennis shoes in black, navy withvizite
white sole may be worm¢ neon anywhere on tennis shoes) in additidain avy or bl ack Spe
patternsenhancemds/sequin@ r e al | o we)adr closed tde gheas.rPgrkesalso sells a navy and white
saddle oxford tennis shoe that is allowed.

Non-MassAttire for 8" Grade Girls: Navypob 6s | ong or short sleeve depe
monogram Sered Heart Catholic School Conroe in white and block font. Khaki skort no more than 2 inches
above the knee or khaki flat front pant. If pants are worn a brown braided or smooth belt must be worn. Navy
nylon knee socks or navy bobby socks. Navy tigdgbe worn during cold weatheBolid upper part of tennis
shoes in black, navy or whiteith a white sole may be worng neon anywhere on tennis shoes) in addition to
tannavy or bl apakernSepramcemeriiséseq(iasroe al | o we)dr closed tde gheasr y 6 s
Parker also sells a navy and white saddle oxford tennis shoe that is allowed.

**Hair bows may be red, navy, white or plaid uniform material and may ke worn on any day of the week.

BOYS

Mass Uniform for PK 31 7" Grade Boys: White button down collared shirt long or short sleeve depending on
the weather with a red sleeveless vest monogramed with Sacred Heart Catholic School Conroe in havy and
block font. Navy flat front pants with a black or navy braided or smooth B&ltand K boys are not

required to wear belts and may buy pants with elastic waistsii Sud ay 6 ¢ | 0 s endvy, blaclkeor s h o
natural/brown in color with navy or blackews o ¢ k s . Boys may wear Sperryaods
be worn forMass.(crew socksare socks that are above the ankle.)

Mass Uniform for 8" Grade Boys:White button down collared shirt long or short sleeve depending on the
weather with a navy sleeveless vest monogramed with Sacred Heart Catholic School Conroe in white and blg
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fontt Khaki fl at front pants with brown braided or s
or natural/brown in color with navy, black or khakews o c k s . Boys may wear Sperl
shoes may be worn for Magsrew socks a socks that are above the ankle.)

Noni MassAttire for PK 37 7" Grade Boys:RedPob 6 s | ong or short sl eeve d
preference with monogram Sacred Heart Catholic School Conroe in navy and block font. Navy flat front short
no higher tlan 2 inches above the knee or navy flat front pants worn with btatkvy braided or smooth belt.

PK i K boys are not required to wear belts and may buy pants with elastic waistSolid upper part of

tennis shoes in black, navy or white with a white sads be worn (no neon anywhere on tennis shoes) in
addition to navy, bl aBoys mayweanwhite crevasbcksisoaksiimt a& @lveithg 6
ankle) with shorts and navy or black crew socks with pants.

Noni MassAttire for 8" Grade Boys:NavyPob 6 s | ong or short sleeve dep
with monogram Sacred Heart Catholic School Conroe in white and block font. Khaki flat front shorts no highe
than 2 inches above the knee or khaki flat front pants worn with blackpn&inaki braided or smooth belt.

Solid upper part of tennis shoes in black, navy or white with a white sole may be worn (no neon anywhere on
tennis shoes) in addition t8& gradahoys maylwkaawhke crew socksaa t u
(sodks that above the ankle) with shorts and navy, black or khaki socks with pants.

**0On PE days,all students are to wear tennis shoes or bring them to change into for PE class. PE
shoes should be tennis shoes that have support and are for PE activitidgeon is not allowed on any
tennis shoes worn at Sacred Heart Catholic School during school hours by any students

ACADEMIC POLICIES

CURRICULUM AND TEXTBOOKS

Religion is the centesf education in Catholic schools in the Archdicze$Galveston/HoustorT he religious
dimension of the school extends throughout all subjeegtsaand all school activitie®aily prayer, in addition

to the weekly Mass and special liturgical celebrations provide a framework in which Gospel values can flouris

Archdiocese cuiculum guides contain the basic curriculum for the major subjects: religion, language arts,
mathematics, science, social studiesitechnology as well as Early Childhood. The curriculum guide for
religious education is based on the Archdiocese Caieah€urriculum Framework for Lifelong Formation.
Curriculum Guides for secular subjects incorporate the National Standards for each subject area, the Texas
Essential Knowledge and Skills (TEKS), aspects of the common core standards and conceptdggbessed
IOWA Assessment Tests. Master teachers from the Archdiocese of Galveston/Houston Schools develop,
rewrite and revise these guides as scheduled.

MISSED CLASSASSIGNMENTS
It is the student's responsibility to keep up with ckesssignmentsThe purpose of these guidelines to promote
responsibility in our studentStudents with excused absences will make up any work missed.
1 Students entering the school later in the day will make up work missed.
1 Students absent on the day of a test will be expacttke the test the first day of returning to school.
1 Students will be given an allowance of one school day for each day the student was absentipo make
assigned work.
1 On the day of an absence, class work/eaark requests need to be phoiretb the dfice by 9:00 a.m.
to allow sufficent time for teachers to collect woilka call is notmade to the office by 9:00 a.m. the
student will receivehe work from the teacher the following day or upon returning to school.
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HOMEWORK

Assignments should nefiorce skills previously taught, foster habits of independent study and meet growth need
of students. W5" Grades and Middle School structure requires coordination of assignimentid excessive
amounts of work.

Grades PK 5" Grades will be asghed homework Mondaiy Thursday. Grades 6ih8" Grades will be
assigned homework MondayFriday.

The approximate homework time allotment per night is:

PK 0 - 15 minutes

Grades Ki st 15- 30 minutes
Grades ®7 3¢ 30- 45 minutes
Grades #71 5 45 - 60 minutes
Grades 87 8h 607 90 minutes

Homework policy for Grades &h-8th

It is the studentbés responsi bi | i noyhave bis/herinamewotko me w
completedvhen it is due, hefe receives a ze(0) for that assignment. In cases of extreme family situations,
the parent needs to write a note to the teacher expigivity the homework was not submitted the day the
homework was due. The teacher and administration will determine if the excuse is valid.

GRADES

Studentgeceive grades in grade levéks-8th for every subject taught. Grades are averaged and reportgd eve
nine weeks. Progress reports are sent homeanmak of every nine weeks. Grades of 70% and above are
passing grades. Students whosenireeks average is below 70% receive an F. The highest report card grade
given is 100.

Grades are based on tests, quizzes, daily wookectsand participation. Every 9 weeks grades will be determined
basedon: 4 tests, 4 quizzes, daily wqrgirojectsand participation. The rule of thumb is one grade per week per
subject.

Weights are as followed:

50% Tests

30% Quizzes

20% Daily Workand Participation

***Projects are left at the discretion of the teacher as to the weight.

151 8" Grades
Numerical grdes are given on student report cards for all core subjects. The designated Evaluation Code is u
for all other subjectdzor conduct grades the Evaluation Code is used.

Core Subjects

GradeX i 1t Religion, ReadingEnglish, Spelling, Mathematics

Graces2™i 3 Religion, ReadingEnglish, Spelling, Mathematics

GradesA" i 5" Religion, Reading, English/Spelling, Mathematics, Social Studies, Scidh8pahish
Gradess" i 8" Religion, Reading/Literature, Englisklathematics, Social Studies, Sue, Spanish
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Grading Scale Evaluation Code

A+ 99-100 E Exemplary 90 orabove

A 95-98

A- 93-94 S Satisfactory 80-89

B+ 91-92 N Needs Improvement 70-79

B 88-90

B- 86 - 87 U Unsatisfactory below 70

C+ 84-85 B Number above a letter grade

C 80-83 indicates functional level when a

C- 78-79 student is nopreforming on the
appropriategrade level.

D+ 76-77

D 72-75

D- 70-71

F Below 70

Mid-Term and Final Tests Gradefor Core Subjects
6"1 8" Grades and'5Grade Math and Science Onlfzach9 Weeks Grading Period is 20% of the final yearly
average. Iraddition,mid-term and final exams are both worth 18%ch and together with eag@iWeek
grading periodhe total is equal to 100%.
Ex. 189 Wks. 299 Wks. Mid Term '89 Wks. 49 Wks. Final Exam Yearly Avg.
20% 20% 10% 20% 20% 10% 100%

Calculation of Final Averages on Report Cards/Permanent Record
The Final Average will be calculated by averagomly the core subjects. Nawre grades wilhot be

considered in the final average. This will add consistend r om year to year when |
average and growth.

Conduct Grades

Conduct is to be marked for each subject when multiple teachers teach the same grade. In case of a self
contained classroomne grade is given for conduct. Cosdu i n Speci al s6 Cl asses §
conduct grade. Specialsbdéd Teachers are responsible

perspective classes. The Evaluation Code of E, S, N, and U is to be used for Condct Grade

Grading Evaluation Code
Ei Exemplary

S1 Satisfactory

N7 Needs Improvement
U - Unsatisfactory

Report cards and Permanent Records will have number grade$ Permanent Record of grades is kept for
eachstudentn his/her Cumulative Folder housgdthe office.

MODIFIED GRADES

When instructional work is modified to meet the needs of a student, grading must indicate modification of work.

Functional level of operation must be indicated on the report card when student is operating below level. (Ex.
student is in ¥ grade but is performing at & grade level in reading and earns a grade of B for the grading period.
It would be reflected on the report card dsriganing B on '8 grade level.)
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SPECIAL NEEDS LEARNERS AND REFERRALS

Consistent with th contents of the Church document, To Teach as Jesus Did, and the Pastoral Statement of the

U.S.Bishops, Persons with Disabilities, the Archdiocese seeks to include students with specials needs in our
schools to the extent that the need of such studantbec met within the scope of the programs and resources
offered. The Catholic Schools Office is aware that it is unrealistic to serve all categories of special need
students. However, Sacred Heart Catholic School and the other Catholic Schools aratcobthiggact that
admission of special needs students must be considered and reviewed on an individual basis.

The Individuals with Disabilities Education Act (IDEA) requires that local school districts locate, identify, and
evaluate all private schodiuglents suspected of having a disability (for Sacred Heart Catholic Schools, the local
district is Conroe | SD). This AChild Findd proces
representatives to ensure equitable access for private sti@hts. In IDEA, these children are often referred
to as fiparentally placed private school children
the benefits for children with disabilities enrolled in public schools.

The Rehabiltat on Act of 1973, Section 504 educational s le
no otherwise qualified individual with a disability shall, solely by reason of his/her disability, be excluded from
the participation in any program receivifggleral assistance. Catholic educators strive to recognize and address
the needs of all those who seek a Catholic education. Within our resources, Sacred Heart and other Catholic
schools will offer services to eligible students with special needs, whssibfg However, private schools are

not required to significantly alter their programs, lower or substantially modify their standards to accommodate
a child with special needs. Private educational institutions are only required to make minor adjustment to
accommaodate eligible students.

All psychological and educational evaluations/reports regarding special needs testing of students received frgm
local public schools, persons, or agencies are forwarded to Sacred Heart Catholic School, upon request. These

S

Wi

C

records are kept on field at the school for a period of seven (7) years after the exit of the student. These records
are kept in a secure file and area accessible only to the principal, the Intervention Specialist, the Counselor, and

any other appropriaté¢ saf f member working with the student. Pla
These records may not be forwarded to any other individual or agency.

r

In making a determination regarding the admittance of a particular student, the schoolevillredi h e c hi | d ¢
ability to meet the school 6s academic, behavioral,
its ability to meet the need of the student applicant. Consideration will be given to the following:

AStudent 6s dildgyrtoomeet grada level dequadments;

ARecord of studentds ability to follow school ru

AStudentsdé ability to meet the physical requirjem
Sacred Heartds Services for Speci al Needs Learnerf s

New Students Whenthe Admission Office or the principal is notified that an incoming student may have
special learning needs, the principals and other appropriate school staff review current academic, social,
medical, and psychological evaluations to determine if the agoplis qualified to enroll, with or without

his/her disability. If the applicant is qualified for enrollment, the principal and Intervention Specialist will then
determine if reasonable adjustments can be made to the educational program which will aeaternimaod
studentds needs. I f an admission is determined th
Catholic Accommodation Plan.

Currently Enrolled Studenisl f a t eacher (or parent) is concerneld

e

emotional progress and feels that testing may be needed, he/she will discuss concerns with the parent/family|and
the Principal, and then meet with the Intervention Specialist as soon as possible. We work as a team to do what

is bestfor the child and wildiscuss:

17




AThe studentods current educational status, inc
classroom observations;

A Previous educational efforts and strategies provided for the students and the results;

A Documentation of recenision and hearing screenings;

A Updated general health history inventory; and

A Other information provided by the parents or teachers.

Parents will be expected to disclose any pertinent information that may assist us in educating the student. Th
principal and staff are responsible for recommending educational alternatives and/or referral to the local scho
di strict and/or private agency of the parentods ¢
have the resources necessary to bedpchild be successful. The principal or Intervention Specialist will then
assist the family to locate an appropriate educational program for the child.

Documentation for all referrals must be kept on file. This documentation will be included indhe sta 6 s
records. If an evaluation determines the student requires minor accommodations the school will begin the
procedures with parents to discuss a Catholic Accommodation Plan. Accommodations for a child will be note
on the report cparmahentfolddr. i n t he chil dos

Student Success Expectations for Special Needs Learners

All available school resources shall be utilized to promote student success. Lines of communication will be ke
open to inform parents of student progress in all areas. Condenmisaastudent will be addressed initially by

the classroom teacher and parent. School success can only be attained through cooperation between parents
educators. Parents are expected to disclose any pertinent information from private resourceg$cdagno

recommendations) that would be of specific educational value in programming adequately for their children. If i

A

is determined that the school 6s resources cannot
on t he esanmendatiohsfor remediation or diagnostic evaluation, the principal may request withdrawa
of the student or deny admission for the following year.

Accommodations for Special Needs Learners

The purpose of an accommodation of any type is to providapepriate instruction according to the
individual studentés speci al needs. As a resul:tt
gualify for accommodations to his/her schoolwork. In many instances, accommodations (changed inahethods
instruction) can be made in the classroom for students with special needs or for struggling students. Students
who are diagnosed with a learning difference or who are diagnosed with a special need through the public
school system, private doctors, braugh special agencies may be referred for special assistance with the
Intervention Specialist after the administration
(Curricular modifications are not provided because modifications regjtér@tions of curricular objectives.)

The number of intervention sessions per week, length of sessions, and goals will be determined by the
Intervention Specialist, tutor, principal, and classroom teacher after all available information has been reviewe

Standardized Assessment for Students with Special Needs

Standardized assessments are one of several means of evaluating student performance. All students partici
in the Archdiocese standardized assessment program. Students with disabilitiesddémtitigh IDEA may

require assessment accommodations. These accommodations should be provided on a weekly basis through
classroom teacher. These testing arrangements must be planned for in advance through a meeting with the
Intervention Specialist. Anadjustment made on the standardized assessment must be requested from the
Catholic Schools Office via special request on the appropriate form.

STUDENT IDENTIFICATON FOR REFERRAL FOR SPECIAL TESTING

(Currently Enrolled Students)

The student is identi#d by the teacher or parent as having a great deal of difficulty with school tasks and has &
educational need. The teacher or parent suspects the presence of impairment and wishes to determine an
appropriate educational program for gtedent. The pritipal and educational team are responsible for
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recommending educational alternatives and/or referral to the local independent school district and/or private
agency of parentds choice for further amnadthatahei on
student cannot be served at Sacred Heart School the student may not be invited back the following year.

ACCOMODATIONS

The student with a diagnosed learning disability may be eligible for an accommodated educational program.
Minor accommodtions may be offered in the delivery of instruction for success in the classroom.
Documentation of the accommodations made must be on file at the school and updated annually.

MODIFICATIONS
Modifications apply to the student with a diagnosed leardisgbility. Modifications may apply to the volume
of work, the content covered, delivery of instruction and/or grade reporting.

Certificate of Completioin A certificate that is not an academic credential. There is no state course or grade
requirements reessary to earn@ertificate of CompletiorA student successfully working his/her IEP goals is
generally eligible to receive@ertificate of Completion

GUIDANCE PROGRAM

Sacred Heart School has fully implemented a comprehensive guidance and copnsgting, which supports
the academic, persorsicial and spiritual development of all students through the delivery of guidance
curriculum, individual student planning and responsive services. The program is managed and evaluated
through system suppaattivities, which also support the-going mission of the school.

School guidance and counseling programs are integral in the educational process as they assist all students in
devel oping knowledge and ski l | gricilumisleariedduk teroughi f e 6 s
classrooms lessons.

BEHAVIOR EXPECTATIONS

Sacred Heart Catholic School faculty/staiihimize attention to undesired behaviors and provide positive
attention and praise for compliance with rules, help students becomesfutbg scaffolding and shaping
desired behavior and establish a set of clear ru
Consequences result from undesired behavior which lead to major consequences including, but not limited to;

Refocis Form with Consequence
Principal Form and Visit
Restitution
Detention

0 Recess

0 Lunch

o Before/After School

E I EE

I Suspension
0 A student may be suspended for a period of time not to exceed five consecutive days.
Suspension may be-sthool or oubf-school. Studentday be suspended for serious
reasons, including but not limited to conduct unbecoming a Christian student (lying,
cheating, using profanity and harassing other students), and incorrigible or persistent
behavior which interrupts the learning environment.

It is our goal to focus on the positive anditd h iahbokitdehavior that needs to be changed.
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The maintaining of discipline is to help students achieve habits edliselpline. Whether occurring within or
outside the school, when behavior jeopardibhessafe environment of the school or is contrary to Gospel
values, the student, staff member, volunteer or parent can be subject to the full range of disciplinary
conseguences including expulsion, terminatéorg revocatiom f t he v ol u nbemegaskédsto ser v
withdrawtheir student from the school.

Harassment, including bullyings considered a severe infraction. The result of such behavior is the student
being sent to the Principal immediately. Therefore, consequences up to and includismexphall be taken
against any person who engages in any type of harassment including electronic haraSghetiul{ying)

Harassment includes but is not limited to the following:

1 Unwelcome and persistent behavior that makes a persainiffeaiend, humiliated, uncomfortable or
unsafe.

9 Verbal conduct such aagial slurs, the use of vulgar or obscene language, derogatory jokes or
comments, social ostracized and/or personally damaging statements made about others.

1 Behavior that is lewd in naturedluding advances, physical contact and other verbal, physical or
visual conduct of a sexual nature.

9 Behavior that is intimidating, including but not limited to threatening gestures, assault, unwanted
touching and blocking of normal movement that interfevést h anot her student 6

1 Bullying and Cybeibullying.
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- Become A Saint Guidelines

Peacemakers

Follow Directions

Shall Not Hit Shall Not Call Names

Shall Not Show Disrespect Shall Not Make Threats
Shall Not Areue Shall Not Whine

Shall Not Tease Shall Not Cheat

Shall Not Act Irresponsibly Shall Not Destroy Property
Shall Not Lie Shall Not Annoy Others
Shall Not Throw Tantrums Shall Not Steal

Peacebreakers

Do Not... Follow Directions

« Hit o (Call Names
» Disrespect » Threaten

o Argue « Whine

o Tease o Cheat

o Act Irresponsibly

o Lie

« Throw Tantrums

Date Student Signature

{(Please have each indvidualistudent return a signed copy of the Saint Guidelines to their homeroom teacher)

Parent Signature

/
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Educating Mind t Heart 1+ Spirit

Student Refocus Form

Date: Time:

Teacher/Class:

Homeroom Teacher:

Student 6s Name:

Observed Behavior(s):

Student s Signatur@€eacher os

Si

gnature

Parent 6s Signat ur e Date

(White: Please return to school / Yellow: Parent copy)
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Educating Mind + Heart 1 Spirit

Principal Conference Form

Date: Time:

Teacher/Class:

Homeroom Teacher:

Student 6s Name:

Reason for Conference:

0 Refocus Forms pwéously given

O Hurting Others

L1 Extreme Disrespect (Defiant Behavior)
L1 Cheating/Stealing

[l Destruction of Otherds or School 6s Propert

What | did . . .

What | should have done . . .

What | will do in the future . ..

Student s Signatur®@rincipal s Signature

Parent s Signat ur e Date

(White: Please return to school / Yellow: Parent copy)
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REPORT CARDS AND PROGRESSREPORTS
Repat cards ee issuedfour times a year ahe endof eachnine-weekgradng period. Progress Bports ae
sant home atthe midpoint of eachnine weeks

Report cards and records are withheld when financial responsibilities to the school have not been met. These
includebut are not limited touition, Before and After SchogRSAP) feeslibrary fines, payments for lost or
damaged bookseplacement cost of technology,.etc

PROMOTION
A student is promotedthen all skills and objectives have been mastered for @ylartgrade level based on the
Archdiocese of Galveston/Houston curriculum.

RETENTION

A student may not be promoted to the next gralkdenthe student has not satisfactoiilympleted the current
grade curriculum. If all avenues have been exploredtadchool cannot meet the needs of the student or the
parent(s) have not acted on the school és recommenpd
right to request withdrawal of the child (if currently enrolled) or refuse admittance.

STANDARD I ZED TESTING

Standardized testing is one of several means of accessing pupil performance. Tharl@G#gAT
Assessments are administered egedrduring the designateesting weelpublished in the school calendar to
Secondhrough Eighth Gadestudents. Individual testing results from the IOWA and CogAT are shared with
parents. Administration wikknnounce a meeting for parents to further discuss tests rebedtisng results are
recordedire a ¢c h s peurthreemt tedosl card.

*ACRE - Assessmenbf ChildrenReligiousEducation
Fromthe NationalCatholicEducationalAssociationinformationfor Growth: Theassessmeraf
Children/YouthReligiousEducation(ACRE) is areliable testedtool for assessin@atholicreligious
educatiomprogramsACRE is givenduringthe IOWA assessments all 5th and8th gradestudents.

Parents are asked not to schedile docta/dentist appointments, family vacations or outings, etc. during
testing week unlessthere is a family funeral or medical emergency. Sacred Heart Catholic School cannot
guarantee a make-up date or time for any part of the test missedfr om the IOWA, CogAT and ACRE
AssessmentsStudentswho missatest due to anunexcused dsencewill not be permitted to make-up tests.

STUDENT RECORDS

StudentR cords are integral to the instruction proce
school hi story. I't cont ains t h andisdicates measulalse studesat r |
abilities such as those reflected by ssara standardized testsnyone who views a cumulative folder must

sign in on the cover letter stating name, position and date of when records were viewed.
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Contents in the cumulative folder should include, but are not limited to the following:
Student apjication (including birth certificate)

Sacramental data

Court decrees when applicable

Testing results data

Duplicate Report Card from previous years

Viewing of Record Form

=A =4 =4 -8 -8 =9

Archdiocese Schools do not directly receive any federal funds from the U.S. Demtasfrizducation; thus,
they are not required to follow the Family Education Rights and Privacy Act. As advocates for justice, however,
they shall respect parehtand student rights to infoation and to confidentiallyThe school shall:
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9 Provide parentand students access to records directly related to the student.
1 Notify parents and students of these rights through a school handbook, newsletter or other means.

Parental rights extend to either parent unless the school has been provided with evade¢heeetls a court

order, statue or legally binding document relating to such matters as divorce, separation or custody that
specifically revokes these rights. A copy of such document must be in the schobiifideced or separated
parents are requirdd file with the Sacred Heart certified copies of the most recent court orders together with
all amendments, modifications and supplements. Parents are to ensure that the school has a complete and
unaltered set of certified copies of the applicable congiers. Failure to follow this policy may result in the
involuntary withdrawal of the studefiom the school. In cases of joint custody, both parents should be equally
i nformed osfprogreesei r chil do

Continued strife between the parents is talrto the children and does not set a good example for them. It is
expected that even divorced and separated parents will treanother with Christiacharityand will display a
spirit of forgiveness. Ongoing parental disputes can be counterpradtathe mission of the school and in
somecasesit is appropriate to discuss whethentinued enrollment of the childrés a viable option.

AWAR DS
An award ceremmny is held at the end of each Ninee¥¥%s to acknowleddeirsti Eighth Grace studentsvho
are receiving thé or AB Honor Roll Certificate.

AHonorRollTal | Ads i n aBHonarRoléalsubp&stand B&s in all

The end of year Award Ceremony will recognize those students receiving an Acadeimiderfect
Attendance Award

Academic Award: Final yearly average of 9& above in all core subjects.
Perfect Attendance:No absences during the school yeRive (5) tardies is equal to 1 absence.

OUTSTANDING ACADEMIC STUDENT AWARD
At 8" Grade Graduation the Otasding Student Award is presented to an Eighth Grade student who has attaing
the highest grade point averadée grade point average is amverage of core subjects i6th i 8" Grades
andisobt ained from the st udeThaPiirgigpvid verifyaal aloulationse c or d ¢

COMMUNICATION

WEBSITE

Important informationmegarding eventshe schoolcalendaylunchforms, Parent Handbook,h e Ea gl e 6 s
andTheEaglets (MDO) Newsletter etc.will be posted and updatexh the school websitd?arents may sign in
under the Parent Portal tab to view grades and other information for current school faptelées visithe

website regularlyat www.shcstx.com

WEEKLY FOLDERS
Student will bring home a communicaion folder once a weekThe folder will contain weekly work, quiz and
test scoreskolders are to be signed and returned to the homeroom taeheheext school day

CONFERENCES

There is a required Parent/Teacher Conference in thenfhirequesteBarent/TeachdaConferences in
February PK corferenas are held in lieu of a wiittenrepat the first nine weeks. Other conferences should be
scheduled as the need arises throughout the year.
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For information about academic work or general conduct ofdestua conference may be scheduled before or
after school hour®arent/Teacher conferences are designated ONLY for the Parents/Guardians of a current
student and Teachers/Administration to be presentlt is requested that parents not interrupt any teachi
moments or expect teachers to interrupt their normal class routines for such conferences. Teachers are not all
to discuss other students or teachers in Parent/Teacher Conferences. The proper person to contact abou
member of the faculty or staff the Principal.

Whenever there is an important change in the routine at home, such as a serious illness, an emergency trip,
baby, separation or divorce of parents or a death in the family, the Principal shouldiéeé. #otnajor change
at homemay affectthe student at school. It is important to know when these changes occur so that faculty mg
respond appropriately with understanding and consideration.

Conference Guidelines:

1 ParentTeacher Conferences in the Fall Middle School Students aheld in the gymall other grades
are held in classrooms.

9 Students are required to attend Fall Parent/Teacher Conferences.

1 Students will be present ather conferenceonly at the request of the teacher/parent.

1 Telephone conferences are frequently andable. If this is the only means of conferenciplgase
relay that information to the teacher(s).

9 If a situationhas not been resolvea conferene with the parent, teacher andhgipal is in order

COMMUNICATION PLAN FOR SACRED HEART SCHOOL
The sclool communicates and keeps a continual dialogue with each of the follpadpde:

Pastor: Eachweekthe Principa has a schaduled meetingwith the Pagor to discussschoolissues.

Principal: Sends an electronic parent letter weekly.

Facuty: A staff memocommunicates important information to tiaeulty andstaff. Faculty meetings are held
every Friday

Students: Receivea weekly communication foldevith comments from theeacher including student work.
Parents TheE a gd Nesh (thes ¢ h snewsi@tte), anelectranic parent lettefrom the principaland the school
website fwww.shcstx.comis updated weekly. All parents are give login for the parent portal section of the
websiteand theParentStudent HandbooWwill be pcsted online at thevebsite Parents and students are required
to signthe AcknowledgmenForm indicating that they havead all procedures, regulaticssd policesof
Sacred Heart Catholic School as well as a Media Consent HireAcknowledgenentand Media Consent
Forms will be sentdmeto be returned to school with signatures

CONFLICTS/ISSUES
When a parent has an is&tencern the follwing is the established order tlméetingswill follow.
1. Parent/Teacher
2. Parent/Principal
3. Parent/Pastor _ _
4. Parent/Superintendent of the Archdiocese alv&tonHouston Catholic School

ARCHDIOCESAN APPEALS PROCESS

Although the Archdiocese endeaors to edalish a harmonious Christian atmospherewithin its schodls, it
recanizesthat misundestardings or differences of opinion sametimes ocaur. Ideally, such matters can be
reolved informally by a paent or guardian meetingwith the immedate authoritative personto discussthe
matter. If, however, the matter is not thensdtledto the parent or guardians sdisfaction, the parent or guardian
may institute aformal grievance.

A formal grievancemust be in writing and must be received in five (5) working days following the
occurrence of the event on which the grievanceis based.Please contact the principal for a copy of the
Archdoceseés current appeals proess/grievance procedure for further deails.
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TECHNOLOGY ACCEPTABLE USE POLICY (TAUP)

Sacred Heart Catholic Schaslpleased to offer students access to technology resources for educational
purposes, which manclude computer hardware and software licensed to the school. To gain access to the
technology resources, all students must obtain parental permission as verified by the signatures on this
agreement.

WHAT IS EXPECTED?

Students are responsible for appiage behavior on the school's computer network just as they are in a
classroom or on a school playground. Communications on the network are often public in nature. General
school rules for behavior and communications apply. It is expected that usexsmlly with Archdiocesan
standards and the specific rules set forth below. The use of technology resources is a privilege, not a right, ar
may be revoked if abused. The user is personally responsible for his/her actions in accessing and utilizing the
schml's technology resources. The studentsaxer expected to access, keegend anything that they would

not want their parents or teachers to see.

Whether occurring within or outside of school, when a student's use of technology jeopardizes the safe
environment of the school, staff or students or is contrary to Gospel values, the student can be subject to the
range of disciplinary consequences inclgdine expulsion of the student.

INTERNET AND EMAIL

Access to Internet will enable students tplexe thousandsfdibraries, databases, museuamsl othe

repositories of informatiorrAMILIES SHOULD BE AWARE THAT SOME MATERIALACCESSIBLE VIA

THE INTERNET MAY CONTAIN ITEMS THAT ARE ILLEGAL, DEFAMATORY, INACCURATE, OR
POTENTIALLY OFFENSIVE.While the mrpose of the school is to use Internet resources for constructive
educational goals, students may find ways to access other materials. We believe that the benefits to students
from access to the Internet outweigh the disadvantages.

Students may not acge anypersonakmail and/or other accounts other than their school issued Google account
on school grounds and/on sdhool issued technology devices.

ELECTRONIC COMMUNICATION

Students may not use electronic communication in a way that jeopardizefethevgaonment of the school,
staff, or students or is contrary to Gospel values. This polickeapp all forms of electronicommunications
whether they occur through the school's equipment or through private communigatatents are strictly
forbid den to use any electronic devices on campus without administrative approval.

ABLOGGING 0

A webpage, which is shortened to blog, is a type of website where entries are made and displayed in a revers
chronological order. Blogs offer commentary or news @articular subject; some function as more personal
online diaries. A typical blog combines text, images and links to other blogs, web pages and other media relg
to its topic. Most blogs are textual although many focus on photographs, videmoor a

iBl ogging provided another venue for students to
defamatory statements about school personnel and other students. Deliberate defamation of others is not
consistent with Christian values asididents should be held accountable for intentional harm they cause others.
The school or parish owmdadministators ave the right o restrictaté use ih thes
same way, Parent/Student Handbook rules can prohibit unaettbrizu s e of names and | o
school administrator can impose consequences for conduct occurring outside school. What students do off

A

campus can detr i neeputationl y affect a school 0

VOICE THREAD

This is an interactive collaboration arttasing tool that will enable students to add images, documents and
videos to which other users can add voice, text, audio file or video comments. This application will allow
students to be able to collaborate on groumassents without being present.
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CYBER-BULLYING
Cyberbulling is defined as use of the internet, cell phone or other electronic device to send or post text
messages or visual images intended to hurt or embarrass another perscbuliygancludes, buts not
limited to the following:
1 Cruel instant computer messaging or threatening emails.
1 Mean, repeated cell phone text messages.
1 Creating a website for the purpose of mocking certain students or school personnel.
fPosting humiliating Aphot o s hop pdedtdor scmool dersgnnd. a | |
fForwarding fiprivateodo photos or videos to other
fPretending to be someone el se by wusing someone

Students are encouraged to report any incident of harassment to the teacher or principal. iphlehaisrtbe
responsibility to investigate a harassment or bullying daimpin an expeditious manndRetaliation or
intimidation for having reported or threatened to report harassment or for assisting the school in the
investigations is strictly prohit#d. Acts of retaliation will result in disciplinary action.

CELL PHONES AND ELECTRONIC DEVICES

Students may not use cell phones (including textingherschootampus Cell phones must be turned off and
i n t h esloskerwad/a mthéir backpeks while on campus. The school office phone may be used for
emergencies. Calling parents forgotten homework, projects making social plans, etc. &®not constitute
emergencies.

Parents or other family members choosing to call or text studentgdietiool hours (7:45 a.f8:45 p.m.) are
strictly prohibited. Be aware that iif a cell p h
Messages of an emergency nature will be relayed to students through the front office

Parent cell phoreeand pagers must be turned off or put on vibratéevan the school campus aatiending
school activities.

SOCIAL NETWORKING
Accessing social networking websitas aff limits on school premises and properfyhe use of circumventors
to get aroundahoolnetwork security is prohibited.

APPROPRIATE CHROMEBOOK USAGE
Chromebooks in the classroom: 1 to 1 Google Chromebobdke teacher is the instructional leader and
determines when and how the classroom Chromebooks are to be used.

1. Personal devicesay NOT be brought to school. AHtomebook will be checked out to each
individual middle school student.

2. All Chromebooks have been bar @mbland each studentisll be tracked this way.

3. Students will use Chromebooks integrated into daily lessons, reseatgiresentation of
projects.

4. Chromebooksire a part of each daily lessddtudents will use Chromebooks integrated into
daily lessons, research, presentation of projects and assignments.

5. There will be NO video, photax voice recordings to be taken of ang or anything unless it is part
of assignmentStudents are not allowed to post images of any student or staff member. Distribution of
unauthorized media may result in disciplinary actid@®. EXCEPTIONS.

6. No Social Media is to he brought ulpgged into o uploaded to any romebook issued by the
school, (ex. Facebook, Instagram, Ask FM, Snap Chat, Voxer or anything else similar)

7. Students are not allowed share or borrow each othersr@mebook. If something were bappen or
damages occur to thehn€dmebook then the student responsible would be the one th@hiteenebook
is checked out to according to the bar code.

8. Each student is responsibti fecharging his/her Chromebook. If ther@mebook is not taken home
then it will be recharged in the desige@trecharging area of the school at the end of each day.
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9.

10. Students are not allowed to use their personal Gmail account to lothé@itschool issued

11.

12.

13.

Administration willgovern which devices are allowed and how and which students are allowed to use them.

4 8" Grades Chromebooks

Stuckents are issued a Chromebook in the beginning of the school year. A great amount of responsibility goes
along with technology and the guidelines that have been established $tidents who receive or break one

of the guidelines listed below will be dealith on an individual basis and receive a consequence that is
equivalent to the infraction. For example, a possible consequence could be suspension from using technolg
for a certain amount of time. A parent signature indicates that you understampgtbpraate Chromebook
usage guidelines.

TECHNOLOGY GUIDELINES

13.
14.
15.
16.

17.

18.

. Do notify an adult immediateg] if by accident, you encounter materials, which violate the Rules of

. Do not attempt to circumvent network filters or security in any way.
. BE PREPARED to be held accountable for your actions and for the lossilefgas if the appropria

Google accounts have been set up for eddh8¥ Grade student and will be managed through Google
Management Consolelowever, email will not be activated with each Google account. Kindergarten
3" grades will be given the classroom Google account.

Chromebook. Students may send/receive emails only through the Sacred Heart domain name.
Students at SaaleHeart Catholic School have assdo student wireless accouhis the

responsibility of each student to know how to connect to the Sacred Heart Catholic School Student
WIFI.

Chromebooks will be checked at random times to make sure guidelines falospgeaded have

been giverprior permission by the teach).

Games are not allowed to be played on Chromebooks.

Do not usetechnology to harm other studeotstheir work.

Do not damage the network or any technology resource in any way.

Do not interfere with the network or computer operation by imstpiiny form of softwarer
permittingthe spread of computer viruses.

Do not violate copyright laws.

Do not view, send, distribute or display offensive or bullying messages or images.
Do not share your passwords/personal information or in any way obiatimea person's
password/personal information.

Do not waste technology resources such as storage space or printing supplies.
Do not trespass in another's folders, work or files.

Games are not allowed to be played on computers.

Appropriate Use.

use of technology is abused.

Using materials found online and using them as your own is plagiarism and is strictly prohibited.
Software licensing agreements are strictly enforced.

Physical vandalism of computer/network systems is prohibited.

Intentional abuse of computing resources, intentional interference with the operation of computin
resources, intentional interference with the work of other users, violation of confidentiality, copyrights
or license agreements, and intentional wasting of compegeurces is prohibited.

It is prohibited, and ethically wrong, for individuals to access or attempt to access or view any accou
which is not their own.

Under no circumstances shall students, employees of the school system or any individual exhibit
disseminate obscene materials on school property by computers or any other means.
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Ethical Use of Internet, Other Technologies and Electronic Devices

It is the policy of the Archdiocese of Galveston/Houston, the Archdiocesan Catholic Schools Officeradd Sac
Heart to require the ethical use of the internet and related technologies by all employees, volunteers and
students. Access privileges may be revoked, school disciplinary action may be taken, and/or appropriate legq
action taken for any violationsdhare unethical and may constitute a criminal offense. Personnel may use a
personal cell phone and/or personal electronic devices in the school as approved by the administration for
activities conforming to ethical and professional conduct. Personnebioeept all responsibility for any

personal electronic devicesought to school.

Violations of the above regulations and policies will result in some form of disciplinary action(s). Fina
dispensation will be determined by Sacred Heart Catholic School.

Note: Any violation that is determined to be illegal may result in criminal prosecution. Individuals will be held
financially responsible for costs incurred as a result of an act of intentional vandalism or damage to software,
computers, or related hardave

***A Technology User Agreement Form will be sent home with the youngest child in each family to be
signed by parent/guardian and each student.

***A Chromebook Permission Slip will be sent home with each" i 8" grade studentsfor appropriate
signatures. Forms must be returned to school before Chromebooks are issued to the student.

HEALTH

Studetsin dl schools of TexasCatholic Conference Educdion Department mustcomply with all required
immunizations asset forth by the Texas Depatmentof State Health Servicedll immunizations shauld

be completed by the firstdayof attendance. Every student enrolled in a Catholic school in the state of Texas
shall be immunized against vaccine preventable diseagssdthy infectious agents in accordance with the
immunization schedule adopted by the Texas Department of State Health Sérgiteent who fails to
present the required evidence shall not be accepted for enrollfifembnly exception to the foregoing
requirement is a medicalexemptionsigned by a licensed physiciatM.D. or D.O.) authorized to

A

practice in the state of Texasincluding the physiGan s number .

1 Registration requirements for firBtme studens include a current immunization record ol equired
immunizations. (Immunization exemptions are only permitted for medical reasons

1 Parentgjuardians willbe infornmedof needed immunizatigr) for studentsalready enrolled in school.
Parents/guardians have 14 days to obtain the required imattionis). If the student has not received
the required immunization(s) after 14 days, the student will not be allowed to return to school until the
school receives proof of immunization(s).

All immunizationsmustinclude; day, month, andyearandmustbevalidated. If the recordis fromanother
state orcountry and does not have the day, month and year, a copy of the record can be submitted by the
school to the Immunization Division for approval.

Immunization records are required to be writtenin English.
IMMUNIZATION CHECKLIST
All new students to Sacred Heart Catholic School must furnish a copy of their immunization record to the

school nurse before they can enter on the first day of school. Pleasdahatk missingmmunizations that
are on this list
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SICKNESS
Theschal clinic is not set up to @refor sick students.For the protection of all the stulerts, the following
guidelines hae beensetup. A studenthaving one ormore ofthefollowing symptoms will be senthome:

Complete immunization record (day, month, and year) with physician validation

Copy of Birth Certificée is required for all students.

Diphtheria/Tetanus/Pertussis containing vaccine, age 3 and 4 years: 4 doses
Diphtheria/Tetanus/Pertussis containingorae, Kindergarten entry 5 doses required, one dose on or after
4" birthday unless the®dose was given on or after th® dirthday

Entry, grades'7i are required to have one booster of Tetanus/Diphtheria/Pertussis containing vaccine, if 3
least 5 yars have passed since the last dose of a Tetantesning vaccine or when the 5 year interval has
lapsed (Tdap)

Entry, grades'8i 12", one dose Tdap booster when 10 years have passed since the last dose

Hepatitis A, 2 dosesdose is to be givennoor after age 1 for children in grades-BK

Hepatitis A, 2¢dose is to be given a minimum of 6 months after theéake, grades RR"

Hepatitis B, 3 doses required for allt u d gradés @iK12"

HibCV, minimum 1 dose required for students younbant5 years after 15 months or a primary series with
a booster on or after agel

Meningococcal, 1 dose for students for entry into gratlek2¥

MMR (1 dose) is required Stloseronar afterchgerdt 0 s
MMR 7 2 doses for studéin grades k5" (15'dose on or after age 1)

MMR/M i 2 doses measles containing vaccine and 1 dose of Rubella and Mumps students iff'gidtles 6
Pneumococcal minimum 1 dose required for students 59 months and younger, given after age 2 (unless &
primary series was received as an infant with a booster given after agel)

Polio, students ages 3 and 4: 3 doses required

Polio, Kindergarten entry, 4 doses required, one dose on or &twtiday unless the'Bdose was given
on or after the #birthday (Required for grades-K2")

Varicella vaccine, 1 dose required fordta nt 6 s a ge B8, (2&oses if giverdaftey aga IBe
Varicella, 2 doses required for students in grades Kindergdrtgn3, 4, 5, 7, 8, 9, 10, 11, 12

ages 3 4

EXCLUSION GUIDELINES

RETURN TO SCHOOL GUIDELINES

Oral temperature of 100 degreesor above

Feverfreefor 24 hours.

Vomiting, nagea orsevere abdaminal pan

Symptomfreefor 24 hous.

Marked dowsiness ormalaise

Symptomfree

Sorethrod, acue cdd, orpesistentcough

Symptomfree

Red,inflamed, ordischarging eyes

Written physician release.

Wound, skin and soft tissue infections

Exclude until redness is contained and covered wit
clean dry bandage.

Swollen dandsaround jaws, eas, and neck

Written plysicianrelease.

Suspetedscalies or impetigo

Aftertreamenthasbegun

Any skin lesionin theweepng sage

Covered and diagnosed as rioinfectious.

Earache

Symptomfree

Pediculoss (headlice)

After onetreamentof medcated shampoo and
returning to schod, child will be cheked byclinic
personrel. Chld mustbe rit free. Child will bere-
checkel agan by clinic pasonrg in 7-10 dys.

Other symptoms suggestive of acueill ness

Written plysicianrelease

Otherthanemergencies, lte student will be attended tm theclinic andallowed toreturn tothe classroom.
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All families will fill out an Emergeny Information Form at the beginniid eachnewschool year. All phone
numbersand emergency contacts MUST be kept up to datetWgha studeris not feeling well or a s@us
accident occurs, parents or authorized persons should be able to be reached at Rleaseform the
school office of any changes in this information throughout the school year.

COMM UNICABLE DISEASE CONTROL MEASURE

If your studenthas any type of infectious disease or rash, pleasenctify the sctool clinic immedately. After
such disease and upon return to school the parent wéke the student o the school clinic before re-entering
the classroom. Studerts will needa pemit from their physician for re-admissionto sclool. (Examples:
meases, mumps, chicken pox, pink eye, lice, impetigo, scaies, ring worm, hepaitis, mononudeoss, etc.)

MEDICATIONS IN SCHOOL

School personnelesignated by the principaill give medication necessaty allow a studento stay in

school. Parents/guardians are encouraged to schedule the administration of a student's medication in such 3
manner that medication brought to school will be kept to a minimum. The physician may be able to prescribe
the medicationa be taken before or after school hours. Written documentation must be obtained from a
parent/guardian stating that the parent/guardian understands thali@enead person may give medication. It

is the responsibility of the parent/guardian to brintheoschool office all medications, permission written and
signed by a physician, and any equipment needed. Students are not permitted to keep any medication or dry
in their pockets, locker, backpack,lanch kit. All medications must be kept in the sahdinic.

Permission and Instructions for Giving Medication

Medication is consideredto be i byo u t ihhalers, ointmerts and other external preparation, cough syrup,
cowh drops,saethroat lozerges and all medcaionsthat can bepurchased wer the counter with orwithouta
physicianb erder.

SCHEDULED AND O6AS NEEDED ( PRN) MEDI CATI ON PERMI §
Only necessary medication (prescribedor, but not limitedto the treament of: ADD/ADHD, Asthma, Diabetes,

and Epilepsy) may be given at school. All medication should be given outside of schod hours, if possble.
Three-times-a-day medications should be given before schod, after schod and at bedtime for optimal
coverage. Should schod personnel refuse to give medication, the parent/guardianisinformedand the incident
documented. If necesary, medication can be givenat schod only under the following conditions:

1. If medication is neededin orderfor a student to remain in schodl, the form attachednust be completed
by the parent/guardian, signed by the physician, and returned with the medication to the nurse or
principal desigree.

2. All necessary medication prescribed for a student must be signed by a physician, dentist, physician
asgstance, podatrist, or nurse practitioner and parent/guardian. All prescripton medication must be
in the prescriptionbattle and labeled with acurrent pharmacy prescripton label. fiOver-the-count e r 0
medication must be in its origina labeled container and have the student 6name on the battle.
Medications sent in baggies or unlabeled containers will not be given. i @er-the-count e inctude
cough drops, ointments, and eye drops and may not be given without a physician and parent signature

3. It istherespnsibility of the parent/guardianto bring all medication to the clinic/office and to pick up
unused medicine. Any medicine unusedthatis not pickedup will be destioyed.

4. Experimental medication/dosages will not be given. Herbal medication, dietary supplements, and
other nutritional aids not approvedasmedication by the FDA will not be administeredatschodl.

5. Only antibiotics prescribedo be takenfour timesaday with noon, asone of those timeswill be
dispensed.

6. Medications must be kept in locked cabinet/drawer in the schod office/clinic and administeredin
the schod office/clinic. Unless other considerations are made.

7. A student may need medication in a schod-relatedevent. The principal is to authorize a schoad
employeeto administer medication. The medication must be in the original container, a photocopy
of the parental permit, and the time(s) the medicationisto be given.

8. Only the school nurse cangive nebulizer treaments in school. Non-licensed schod personnel are not
permitted to administer this treament. The parent must come to schoadl to give the treament if thereis
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no nurse.
9. No one-time medication such asanantibiotic or sedative will be given.
100 Compl et eNetehdee di Ae di cati ons, Speci al Medi cati o
are Aprno an ythaodrahand for speaial treatnmemt heeded.
11.  Special forms must be filled out for emergency medications such as those for allergies. A special for
must be filled out when a student is to carry asthma medication.

***Medication Forms are attached to the back of theHandbook.

LABELS AND CONTAINERS

All medcation, presribedor over-the-courter, mustbein its original container and mustbe propealy labded
in English. A properly labeled precription is a pre<cription with the pharmacylabel stating the studentés name,
name of medcation, anddate the presaiption wasfilled. Over-the-courter medcation mustbein the origina
cortainer with directions and dosae labeled on the bottle with the studertdé shame. No medication in
unlabeled containers or plastic bagswill be acceted.

The following will not be given:

Seddtives

Experimental drugs or dosages

Herbal

Dietary supplemerts

Other med cation notapproved bythe FDA

Narcotic analgesics

***% Nebuizer treaments mayonly be gvenby an RN, LVN or parernt.

At the end of the school year, all medication must be picked upfrom the clinic or it will be destroyed.

=A =4 =4 =8 -8 =9

POSSESSION ORUSE OF CONTROLLED SUBSTANCES
A student is subject to removal from class, suspension, expulsion and/or referred fartjgno$feoe or she:
9 Possesses or uses a chemical substance.
9 Sells or dispenses illegal drugs and naosothard or soft drugs; alcohol, inhalers, marijuana or a
controlled substance)
9 Acts under the influence of an illegal drafgohol, narcotic, marijuanar controlled substance
9 Misuses or overdoses on prescriptiorpeer- the-counter medication.

ANNUAL STUDENT SCREENINGS

Student screering for vison and heaing problems are state regulation pursuant to the Spedal Senses
Communicatians andDisaders Act of 1983. Student saeening for spinal curvatureis state regulation
accordingto TAC, Sedion 37.141- 37.152

VISION AND HEARING SPINAL

1 4yearsold by Sept. 1 All students in 6" Grade
1 Any first-time entrants

 GradesK-5"and 7"

CHILD ABUSEAND NEGLECT

In addition to the moral obligation @atholic Schools to protect and value children as Jesus did, school
personnel are mandated reporters of child abuse and neglect undsioRsof Chapter 261 ofhe Texas
Family Code.

CAR SEATS
On September 1, 2009 legislation was passed to strengthen current child passenger safety protections by
mandating that children younger than eight years old, unless they are four feet, nine inches in height, must b
properly secured whd riding in an operating vehicle in a child passenger safety seat system in accordance
with the instructions of the manufacturer of the safety seat system.
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ASBESTOS

In order to promote and protect the health of students, staff and visitors in CatholitsSuid in accordance
with the Asbestos Hazard Emergency Response Act (AHERA) of, #8886 Catholic School must comply
with all ashestos management regulations and requirements as contained in the most current official,
professional asbestos managemaspeéction report for the school and additionally will insure compliance
with training and communicatisrequiranents as specified in teHERA.

ARRIVAL AND DISMISSAL PROCEDURES

MORNING ASSEMBLY
Students will gather as a community in the gymnasiumyawerning at 8:00 a.m. for Morning Assembly to
include daily prayer, announcements and celebrations.

STUDENT ARRIVAL

Parents are asked to enter the school through the parking lot in front of the selfi@olo(map on
following page)Beginning at 7:45.an., students will go directly to the gymsiumwhere teachers
will monitor students before the start of school. Registered students that attend Before School Care
may be dropped off at the school gyasium beginning at 7:00 a.m.

STUDENT DISMISSAL

Studeits may not be picked up between 2:45 p.nB:10 p.m. as not to interfere with student dismissal
proceduresDuring inclement weather, parents will park and come into the classroom(s) to pick up their
child(ren) from school.

*** To ensur e eV el phanesaré sot aloavéddotbg used during arrival or
dismissal procedures/carline.

CAR RIDERS/CARPOOLS
All students will be dismissed and loaded into cars on the circle drive in the front of the school building. A
dismissal routine is in place todd students into cars in a quick and orderly fashion.

Drivers should:
1 Turn onto Madeley Dr.
1 Proceed to the school parking lot and follow the arrows displagyete map below
1 Once student(s) are in the car continue onto Madeley and exit on FM 2854.

Toensure an orderly and speedy dismissal, eaalifa y  wi | | be given 2 AFamil.\y
the driver side car visom.eachers will be positioned tar line to relay FAMILY NAMESto school personnel

who will then arrage for students beready for loading as the car approaches the school drive. Each student
shout be listening diligently for their NAME to be called at dismissal

The schoboffice must be notified of any carpoasd all students included in the carpool by NOON on the
first day of school. The school office must be notified of any chaingesrpools immediately.
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EXTENDED DAY PROGRAMS

BEFORE SCHOOL PROGRAM
The morningextended day program is openfrom 7:00 am. to 7:45am. Thecostis $6 per day per student.
Students will be dropped off in front of the school and walk to the gym.

AFTER SCHOOL ACTIVITI ESPROGRAM (ASAP)

Sacred Heart Catholic School offers an extended day program to Sacred Heart studentsr Buhddt
Activities Program (ASAP) is provided for use by parents whose working hours do not permit thermup pick
their students at dismissal times. The program is open from 3:15 p.m. to 6:00 p.m. Mdmdagday and

2:15 p.m.i 6:00 p.m. on FridayA\.S.A.P. is offered on days when school is in session and on early release
days. Families wishing to choose atwoortideey a week opti on must speci
attending. This is necessary to ensure adequate adult supervisiorbarqutépared for activities each day.

Registration fee: There is a $35.00 registration fee per child. Every child that stays for ASAP must be pre
registered. The form must be completely filled out, signed and include the registration fee attached.i§his f
nonrefundable.

ASAP is not prepared for drdps. If an emergency arises such that a family member is unable to pick up a
student by 3:10 p.m., the parent must call the school office and ask for the student to be sent to ASAP. A feg
will be chargedor using ASAP.

Fees for After School Care are all prerated based on required student days set by The Archdiocese of
GalvestonrHouston. Parents accept full responsibility for the payment of all tuition and fees if a student
is dismissed or must leave ding the school year.

Tuition for ASAP

Monthly Rate Full Time Annual Rate
Monday-Friday $22400 per month $1,90200
Threedaysiveek $18600 per month $1,56000

Two days aweek $12400 per month

Emergency Drop in Fee $2D per day
A $45.00 FEE WLL BE LEVIED ON ALL RETURN CHECKS.

The tuition is due on the first of the month and is-nefandable if the child is absent. Payment must be made
online through-ACTS. Financial policies apply as previously stated in the financial section.

Families mst commit to using the ASAP program for three or five days per week from August to May in order

to qualify for this rate. This commitment must be made in August.

Rulesandregulations: ASAP is an extension of Sacred Heart Catholic School and adheresstnik
procedures and regulations.

1. Dress Code

2. Behavior Expedations

3. Discipline

If a studentenrolled in ASAP is presait at school, he/she will attend ASAP unless the school is notified by
the parent of a change to the normal routine.

Fadlities sed: After Shool Room Playground and Gym.
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Activities: Snads, stidy time/ quiettime, agarnized and feetime, aafts, games, ¢c.

Pick-up polcies: All studentsmust be picked up by 6:00 p.m. If a studentis late beng picked up, the
chage is $1.00 perminute, starting at 6:00 p.m. (Saced Heart Catholic Schal
clock time). This fee will be addedo your Smart Tuition acount.

No addt other thanthoselistedonthe ASAP formwill be allowedto pick up astudent
from theprogram. If there is a charge in a person picking up a studentA S A P must
be notified. A request in writing concerning aternative pick up arrangemens shall be
submitted to ASAPAny adut picking up a student,tberthan @rents, will be asked
to show avalid driverss license.
Termination: ASAP services may be terminatetbr an individua studentby the Principal.
Written noicewill beissuedfor thefollowing:

1. Theahluseof ASAP hours (continual late @ck-up).

2. Non-paymentof fees/tuition for the program. Tuition in arrears for one
monthwill be groundsfor termination.

3. Faiureof an adilt or studento maintain a sandard of condLct.

Any enrolled ASAP student who attends an after school activity (Robotic Club, City Art Works, scout
meetings, dance, band, etc.) must first report to ADdgn in. Student(s) will then be escorted to the after
school activity, and return to ASAP when activity is complete.

LUNCH

This year Sacred Hea Catholic School will have thregendors providing lunch. @tk-fil -A will be available
toorderMondays Papa Johnds Pi zz &ridaysalnld bBea kaevradisl aHbolues et oC
available to order Tuesdayrhursday. Allorder forms will be posted a month in advance on the website.
Order forms and payment are prepaid a month in advancent®aray bring their lunch and eat with their
student(s) but this should not be a weekly happening.

1 Chickfil-A, Papa Johns and daily drink options are on one menu provided by the school.
T Baker ds House mentips//squargup.dom/stdretbakhidise a t

Students may not bring carbonaed drinks from home. Pleasedo not put a carbonated drink in a thermos
or other type of drink container; theymay explode.

More information about how Chiekl-A prepares their food can be foundaatw.chickfil -a.com/Food

LUNCH/RECESS SCHEDULE

Grades Lunch Recess
Kinder- 2 11:0071 11:25 a.m. 11:3071 11:55 a.m.
3rd- 5th 11:3071 11:55 a.m. 11:007 11:25 a.m.
6thi 8" 12:051 12:25 pm. 12:257 12:45 p.m.
PK 12:301 1:00 p.m. 10:3071 11:00 a.m.
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LIBRARY

Sacred Heart Catholic School is fortunate to have an ever growing library and media center. The library is
central t o t hedionanession.oAs sush, thediliraaylprogratnusdully integrated into the
curriculum serving the school s educational goal
librarian, teachers and students to ensure that the program contributés fisdlyeducational process of the
school and meets the library standards of the Texas Catholic Education Department. The library offers both
traditional resources and new technologies as teaching and learning tools. Care is taken to ensure that boo
the collection are consistent with Catholic tradition and values.

Each class has a scheduled library time. Students are allowed to check out a specified amount of books
according to their grade level. Parents are urged to encourage reading andgreoptEbarrowed materials.

LIBRARY FINES

1 The fine for an overdue library book is $.05 per day per book. The fine is charged for holidays but

not for Saturdays and Sundays.

1 When a student is absent on his/her library day and any days immediately thdne#dte does not
pay for fines for those days; however, library book(s) must be returned immediately upon his/her
return to school or there will be a fine for each day library book(s) are not returned.

Books that are lost or completely defaced must I fpa.

Students will pay for cleaning partially defaced books.

If a student pays for a lost library book and later finds the book the money will be returned minus the
dues that have accumulated on the book(s). At times the fine or dues will equalrtharantint

which has been paid on the lost book. In this case, there will be no refund.

= =4 =9

The library holds several book fairs per year. These are exciting events for the students and the librarian
welcomes participation. Books may be purchased for birshdein memory of a loved one and donated to the
school l' ibrary in that personés honor.

ACCELERATED READER (AR) PROGRAM FOR K -8™ GRADE

AR is a computer program that helps teachers and
reading practiceEach student picks a book at his/her own reading level and reads it at his/her own pace.
When finished the student takes a short quiz on the computer. (Passing the quiz is an indication that the
student understood what was read.) AR gives studentsgteach, and |l ibrarianbds f ece
results, which the teacher then uses to help set goals and direct ongoing reading practice for each student.
Teachers and librarians help students choose books at an appropriate readability level thid¢mgangh

without being frustrating, ensuring that your student can pass the quiz and experience success.

PARENTAL IN VOLVEMENT

SCHOOL ADVISORY COMMITTEE

The School Advisory Committee (SAC) is comprised of the Pastor and the principal alonglditrembers
elected by the process of discernmaméppointed by the pastdrhe representatives consist of parents of
students attending Sacred Heart Catholic School and parishionersoveitiidren at the school.

PARENT-TEACHER ORGANIZATION (PTO)

The Sacrd Heart Catholic School PTO is a network of parents who are actively involved in supporting and
building school community through funrdisers and special events at school. Every parent is encouraged to
become involved with PTO to foster collaboration dueational and social endeavors.
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BOOSTER CLUB

This organization consists of parents and supporters of the Sacred Heart Catholic School Athletic Program t
is part of the Greater Houston Catholic Athletic Association (GHCAA). GHCAA seeks to enhataialthe
development of students through organized, cooperative competition in a Catholic Christian environment.
While challenging students to work to the best of their abilities, the Association focuses upon the concepts o
teaching Catholic values, fairgyl, fellowship, teamwork and sportsmanship

OKTOBERFEST

Oktoberfest is the largest fundraiser of the school year. The fundraiser is a day of family fun including
games, activities, prizes, a silent auction and ends with dinner and adiimaibacred Heart School
welcomes businesses and individuals who would like to support our Oktoberfest by way of underwriting or

donations. Most importantly, we hope to secure a spot on your calendar for a fantastic family day of fun while

supporting ouschool.

SACRED HEART CATHOLIC SCHOOL GOLF CLASSIC
The Golf Classic is held in the spring to enhance the athletic department with equipment, supplies and other
needs in order to assist student athletes.

ANNUAL FUND

Annual Funds the cornerstone ofasred Heart Catholic School. Each year, parents, faculty and staff, board
memtkers, parishioners, grandpareats friends of Sacred Heart impact the lives of our students by
contributing to the Annual Fundnnual Fundcontributions are essential to thparationof the school and are
tax-deductible for the donor. These funds help fill the gap in the operating budget and provide extras for the
students that are not covered by tuition and other fees.

STEPS FOR STUDENTS

Steps for Students is an annualhaliocesarwide event where all school and parish communities can come
together as one to support Catholic education. The goal of Steps for Students is to raise awareness of the
importance of a Catholic education and provide much needed resources fothmlicGzhools. This day of
family fun includes a 5k Family Fun Run. All funds pledged go directly to each school.

VOLUNTEER HOURS

Having a student join our community always involves the parents in a number of meaningful ways. Parents
volunteer at variousvents, help teachers, volunteer in classrooms, work at fundraising events, help with
teacher luncheons, etc. Parents usually find these activities both rewarding and enriching; they become part

of Sacred Heartds ext en d.e/dunteangnotoply eahandesyouadkiles | i f el
educdion, but also makesyou a part of it. Thefaculty andstaff are greatly appreciative and supportive of

our volunteers éontributions. 15share hoursr $20 per houare required from each family. Raptor

software will track all visitors as well as parent volunteer hours.

*All volunteers are required to attend gnaWoriBfopepiraso r k s

every 5 years and a refresher coukseping the Faith Aliveneed to be takenVisit
http://www.virtus.org/virtus/virtus_description.cfar contactDawn McCarthy atimccarthy@shconroe.arg

FUNDRAISING
All fundraising is done under the supervision of the principal and school pastor. The following guidelines
will be used as ancillary funds are raised.
1 No committee or groups may raise funds independently or specify how funds are to be distributed.
1 Any person ooutside group must have specific permission from the school principal to sell anything
to school families aridr personnel.

All funds collected by the various groups of the school shall be deposited in an authorized school account.
Those funds shall bagbursed by the school in the approved procedure for purchasing and disbursements.
Unless previously designated and approved by the principal and pastor, all funds raised on behalf of the scha
or its activities are ultimately used at the discretion efghncipal and pastor.
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GENERAL NFORMATION

FIELD TRIPS

Field trips sewe the instructional program by utilizing edu@tional reources of the community to

suppement classroomwork. Paents mustsign afield trip permission form allowing their child to paticipate.
Studerts mustreturn this proper form; no other form will be accpted NO phone per missions are allowed

and noexceptionswill be made. If aparent does notwanttheir child to participate, the school shauld be

notifiedin writing. Students not participating in the field trip will be expededto attend shool thatday and
participatein an dternative danred activity or receive azerofarhe day és partici pati o

1 Field trips are privileges and students can be denied participation flaihymeet academic or
behavioral requirements.
1 Uniforms or school spirit shirts will be worn on field trips unless otherwise indicated on the permission

slip.

1 Any parent driving for school field trips are required to complete and present all necessary
documentation.

1 To ensure the safety of our students, Field Trip drivers/chaperones may not bring younger children on
the field trip.

1 A 5:1 youth/adult ratio should be in effect for all offnapus trips involving students.

The Archdocesehasguidelinesfor aduts driving onfield trips which may changeat the discretion of the
Archdocese or the Adninistration:
Thedriver mustbe 21yeas ofage.
Thedriver musthave a opy of avalid and arrentdriverés licenseon file in the school office.
Thedriver mustread and complete the Ethical and Persoral Conduct Policiesbooklet.
Thedriver mustcomplete the Volunteer Drivers form.
Thevehicle musthave avalid and arrentregistration and acopy on file in the school office.
Thevehicle musthave valid and arrentlicenseplates.
Thevehicle mustbeinsured for thefollowing minimum li mits:

A $100,000per person/ $300,000 per occurrence.
A copyof thecurrent proof of insurance mustbe onfile in theschal office.

= E e )

EIGHT GRADE FIELD TRIP TO WASHINGTON, D.C.

The 8" Grade students travel to Washington, D.C. in the spring as part of the curriculum. Students are
responsible for paying the activity fee. In order to help defray the cost of th&twidpnts are allowed to have
Sacred Hear t fbakesales, tanwashesagarage sate, etz.) All funds collected by this group
shall be deposited into an authorized account for this activity and funds will be evenly divided amongst all
students participating in each fundraiser. One check will be sdm teatvel agency for all monies earned.
Each student will be responsible for any remaining balance. No check will be written to anyusldidany
monies fundraised.

PARTY POLICY

Saced Heat Catholic School celebratestwo holidays eachyearwith classroomparties - Christmasand

Mardi Gras. The RoomParenwill contact theteacher in advance to discussthe party guiddinesand paent
resporsibilities. Appropriate Halloween costumes (no blood or gore) may be worn on Halloween Day for PK

Shgrade. Md dl e school students may wear jeans and an
exchanged on Valentinebs Day and all students ma
BIRTHDAYS

Each student's birthday is recognized at morning assembly. Studgntsing a special snack
(cupcake/cookie) to share with their class; however, no favors or drinks are allowed. Please check with the
student's teacher to determine which day is best to bring the special snack to avoid schedule conflicts.
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Invitations to pivate parties/birthday parties may not be distributed at school UNLESSreswcher of the
class receives an invitation. The only exception is if the party if only for one gender, then each girl or each bg
in the homeroom class receives an invitation. Staeent should consult the teacher before distributing
invitations. Invitations sent to school that do not comply with the above rules will be sent home for distributio
by mail.

SCHOOL PICTURES
Individual and group pictures ataken in the fall and spri.

SCHOOL VISITORS
For the safety of our students and faculty/staff all visitors must check in at the office first. All visitors will be
i ssued a visitordéds badge to be worn while omk sch

with a teacher or student during class or dismissal time. If a student is leaving early, the parent must sign th
student out in the school office.

STUDENT ARTICLES FORGOTTEN AT HOME

We ask that you do NOT bring students forgotten items from home. An important part of building
responshility in studentss allowing themto expeaience logical andnatural conseqierces. Students will not
be alowed telephoneuseto cdl for forgottenitems. Your caoperation in this matter is appreciated.

STUDENT ARTICLES FORGOTTEN AT SCHOOL

After thedismissa bell, studerts will notbealowedto return inside the schaml building to retrieve forgotten
items andor textbodks/notebooks without permission from office gaff. No one will be granted pemission to
re-erter until dismissal is canplete. This is to ensure the safety of studerts andan orcerly dismissal
procedure.

LOST AND FOUND

Pleae label ALL articlesof clothing, lunch boxes, and backpads with your studert's first andlast name.
Any items foundwill be sento the Lost and Found Designated afd® school is not resporsible for any
lost or stolen property. Any undaimeditems will be donaedto the St. Vincent dePaulSociety attheendof
theschod year.

SAFETY / EMERGENCY OPERATIONS PLAN
A Crisis Managment Plan is in plac&udeants learn emergencyroceduresfor various occurrences. Drills
are conducted regularly at unannounced and varied times to reinforce these procedures.

EMERGENCY SCHOOL CLOSING

In caseof inclement weathe Sacred Heat Catholic School will often follow the deésion of Conroe
IndependenSchool Digrict. Announcenerts will be made via the rado, Houston television gations and
thelRIS Alert SystemIRIS allows Sacred Heart Catholic School to use phare nunmbers and email addesses
to notify parerts of emergencyand nm-emergencyeverts.

Pleae add alert@irisdispatch.com to your address book so that theseemails will not befiltered out asjunk
mail. In the ezentof an actual emergency anemail will be sent immedately followed by a phone cH to all
phonenumbers on file. The systemis designedto call your cell, work, andhome telephonenumbers. Due to
this emergencysystemit is importantto keepyour contactinformation current.

Usudly, only emails (no phonefollow-up) will be sent for non-emergency situations. For sctool clogngs
always check enail first.

CHANGE OF ADDRESSYEME RGENCY INFORMATION

Pleae contact the school office, preferaldy in writing, assoonas your family hasanyaddessor phane
number charges. All emergencycard information MUST be kept current. Whether a child is not feding well
or a serious acddent occurs, paents or authorized persons shald be ale to becontacked at all times.
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EXTRA-CURRICULAR ACTIVITIES

Make surehe activitysupervising addt is on campusandknows your students present.Students participating
in anyof these programs may not bring siblings. The school makes no preisionsfor syervision of siblings for
afterschool activities. Paerts should ararge for sblings to be picked up or errolled in ASAP.

Altar Servers: Catholic boys and girls in grades 4ti8" are eligible to participate in the Altar Server
program. Sacred Heart Parish coordinates this program. Please contaat¢henffice for more information.

Student Council The Student Council is the governing body of Sacred Heart Catholic School. Student
Council is open to students in 618" grades. Officers are selected frofhand &' grades and'&i 8" grades
have two student representatives. Student Council sponsors are Mrs. Cardenas and Mrs. Nutt.

BETA Club: The Junior Beta Club is a national organization that recognizes student achievement. The four
tenets of Beta are scholarship, service, charactereanérship. This organization is open to students in
grades 6thi 8" who exemplify the four tenets of BETA. Activities include service projects and attending the
state conventio. Standards of Membershiprhe Beta Club at Sacred &¢ Catholic School ispen to 71 8"

grade students who maintain a 90 overall grade point average and who are good role models to the other
students in their academics and behavior, and who abide by the handbook regulations and all school rules.

Robotics: Students in ?'i 8" grades may be in the Robotics Club. The club meets every Monday after
school.

Nutty Scientists A one day a week after school program open to ali B grade students. A fee is charged
for this activity.

Chess:The Sacred Heart Chess Club jen to 2¢1 8" grade students. The Chess club meets every
Wednesday after school. A fee is charged for this activity.

Greater Houston Catholic Athletic Association for §' i 8" Grade Students(GHCAA): Sacred Heart
Catholic School is a part of this &tic program and offers soccer, hgylball, basketball, and track.

No PassNo Play(Grades 8"1 8"): Any student with a grade below 70 on a progress report or a report card
will not be eligible to participate in the athletic program until the failiraglg(s) return to a passing grade(s).
This includes practices and games. Eligibilityl we reviewed every two weeks.

Dance: PKi 4" Grade students may take ballet/jazz lessons after school. Thd¥dtade class is on
Tuesdays and thé? 4" grade class is on Wednesdays. A fee is charged for this activity.

Camp Kappe: The home of the School of Environmental Education (S.E.E.), which is an accredited school
offering a supplemental education program to parochial school students. S.E.E.gpadadelay outdoor
experience of Godds gift of nature while studyin
manbds effect on environment b ¢ oanexparieneetwithdanm anifalsr e s
and gardening ahg with many other exciting adventures in outdoor education. Each year our fifth grade
students attend this school for four days in Plantersville, Texas.

Scouts:There are various levels of Boy Scouts and Girls Scouts associated with Sacred Hebet Rzatbkio.
Scouts is not a Sacred Heart Catholic School sponsetadty; therefore the school is not kept informed of
troop and pack happenings. Please call the groups sponsor if you have questions or need more information

Late policy: If a studentis picked up later than the designated time for any of the above activities, he/she
will be taken to the After School Care Program and parents will be billed a $5 per minute late fee. In
addition, the student may not be allowed to continue participatingn the program if tardiness continues.
If a student is absent during the day he/she may not attend the after school sporting or club event.
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PARENT-STUDENT HANDBOOK ACKNOWLEDGEMENT FORM

The school and/or the principal retain the right to manilnis handbook for just cause. Parents will be given
prompt notification if changes are made.

Dear Parents,

Pl ease sign, dat e, and return this acknowl edgeme
and that of your child/children inditathat you have read this handbook. It also means that you have
discussed with your child/children the appropriate items from the handbook, and that you and your
child/children agree to abide by the school procedures, regulations and policies disctiisddandbook.

Thank you for your cooperation.

Sincerely,
Mrs. Deb Brown

Detach and Return

We have read andstiussed the Sacred Heart Catholic School Handbook. We agree to follow the school
procedures, regulatiorsd policies covered in this handbook.

Family Name (printed):

Parent or Guardian Signature Date
Student Signature Date
Student Signhature Date
Student Signature Date
Student Signature Date
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