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  August 2017 

 

Dear Sacred Heart Families, 

 

The Parent/Student Handbook is provided with useful information about our school policies, procedures and 

regulations that are designed to help facilitate the development of spiritually, academically, socially and 

psychologically well-rounded individuals.  Please review this entire handbook to gain a complete 

understanding of what is expected of students who attend Sacred Heart Catholic School.  Each family will be 

asked to sign and return the Parent/Student Handbook Acknowledgement Form.  If you have any questions 

please contact me at dbrown@shconroe.org. 

 

The policies and regulations contained herein are for informational purposes only.  The school maintains the 

right to unilaterally amend or withdraw any policy or matter set forth herein at any time.  Parents will be given 

prompt notification if changes are made.  The school has the right to withdraw student(s) or parent(s) for 

failure to comply with any of the policies contained herein.  All interpretation and application of the rules and 

policies contained herein are at the sole and final discretion of the pastor and administration.  

 

I wish you and your family a very successful school year. 

 

Sincerely, 

Mrs. Deb Brown 

Principal 

 

                                 Children are a gift from the Lord; they are a reward from Him. 

                                                                                                                                                Psalms 127:3   

 

 

 

 

MISSION STATEMENT 
 
Sacred Heart Catholic School commits to teach as Jesus did; instilling a love of our Catholic faith and love of 

neighbor. Sacred Heart Catholic School creates a caring and respectful environment which promotes academic 

excellence, develops responsible citizenship and fosters life-long learning. 

 

SCHOOL VISION  

Sacred Heart Catholic School guides children to be the Light of Christ. 

 

SCHOOL PHI LOSOPHY 

Sacred Heart Catholic School strives to be an expression of the teachings of the Church, passing on Christian 

hope and faith, deriving its philosophy from the Gospel and the teachings of the Catholic Church. 

 

Students, staff, teachers and parents purposefully create a community infused with religious truths and Christian 

values where self-discipline, respect and responsibility are taught and lived. 

 

Education is directed toward the whole child- spiritual, intellectual, moral, social and physical, in order to bring 

each child to full potential. Individual talents are developed and children are encouraged to use their gifts in 

service to God, neighbor and community. 

mailto:dbrown@shconroe.org
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ADMISSIONS 
 
 
ADMISSION POLI CY (Archdiocese Policy 652.0) 

Sacred Heart Catholic School admits students of any race, color, national and ethnic origin to all the rights, 

privileges, programs and activities generally accorded or made available to students at the school.  It does not 

discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies, 

admissions policies, scholarship and loan programs and athletic and other school-administered programs. 

 

New admissions will be based on the following priorities: 

 
1. Students currently attending Sacred Heart School 

2. Siblings of students currently attending Sacred Heart School 
3. Families committed to Catholic School education transferring from another Catholic School 

4. Families who are registered members of Sacred Heart Parish 

5. Families who are registered members of other Catholic parishes 
6. Non-Catholic famili es who may wish to enroll  a child or children 

 
 
ADMISSION PROCEDURE 

An admission packet may be downloaded from the website at www.shcstx.com  or picked up at the school 

office. The completed application packet along with the following documents must be submitted with the 

required application fee. 

 

1. Documents to include: 

¶ Birth certificate 

¶ Baptismal certifi cate 

¶ Social Security Card 

¶ Immunization record 

¶ Previous school records ***Sacred Heart will requests school records.  

¶ Most recent report card 

¶ Standardized testing results (if applicable) 

 

2. Age Requirements 

¶ A student entering Pre-Kindergarten must be 4 years of age on or before September 1of the 

current school year.                   

¶ A student entering Kindergarten must be 5 years of age on or before September 1 of the 

current school year. 

¶ A student entering fi rst grade must be 6 years of age on or before September 1 of the current 

school year. 

 

Upon receipt of the application packet and fee, an admissions test will  be administered.  Prospective students       

are encouraged to shadow students in his/her current grade.  

 

  Upon acceptance, a non-refundable registration fee is required. 

 

New students are on probationary acceptance for a nine week period before a final decision is determined if 

the school can meet the needs of the student.  

 
 

 

 

 

http://www.shcstx.com/
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STUDENT WITHD RAWALS/TRANSFERS 

When a student is transferring to another school, parents should notify the principal, registrar and 

homeroom teacher.  It is advisable to notify the school as soon as possible of the transfer. Transcripts and 

other school records will be released after all financial obligations have been met and all textbooks, library 

books and any school issued technology have been returned to the school. 

 

Parents and students agree to abide by the rules and regulations of Sacred Heart School as described in the 

Parent/Student Handbook in its entirely, including rules concerning student conduct.  A studentôs disregard of 

the rules and regulations may be deemed sufficient cause for dismissal at the sole discretion of the school. A 

family or student whose attitude or behavior demonstrates unwillingness to function productively in the school 

environment may not be invited to return the following year.  Dismissal may be appropriate as a result of 

conduct contrary to its rules, regulations or behavior expectations that occurs both on and off the school 

campus.  Unsatisfactory academic performance may result in a student being dismissed or not being issued an 

invitation to return the following year.  The Pastor/Principal have full authority to suspend or dismiss a student 

for the good of the school with or without cause.  

 

 

FINANCIAL  POLICIES  
 

FACTS 

Sacred Heart Catholic School requires that families pay tuition through FACTS, an online tuition 

management service. Famil ies who do not select to pay tuition in full over the summer will  have an 

automatic tuition payment agreement for payments that begin in July. Automatic payments are made monthly 

online using a credit, checking or savings account. A late payment fee of $35.00 will  be assessed for late 

payments, which will  accrue monthly.  All tuition payments must go through FACTS. A service fee of 2.75% 

will be assessed per credit card transaction. 

 

FACTS information is managed online by logging in at https://online.factsmgt.com.  A username and password 

are required. 

 

 
TUITION  

Catholic students are eligible for Catholic tuition rates. Families are considered Catholic if the child has 

received the Sacrament of Baptism and First Holy Communion (if age appropriate). Parents/guardians must be 

tithing members of a Catholic parish and attend Mass regularly or will be charged the Non-Catholic rate. 

 
Tuition rates for the 2017-2018 school year are: 

 
 

Number of Students Catholic Non-Catholic 

One Child       $6,513.00      $7,371.00 

Two Children       $11,670.00      $13,271.00 

Three Children      $15,856.00      $18,061.00 

Four Children       $19,194.00       $21,741.00 

 

 

Re-registration fees are paid during the spring for the next school year or upon acceptance to the school.   

Fees ensure a student's enrollment for the upcoming school year. 

 

Application Fee: (per student)  $55.00 (non-refundable) 

Registration Fee: (per student)  $586.00, $636.00 or $686.00 depending on the grade level.  

 

 

https://online.factsmgt.com/
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TUITION  ASSISTANCE AWARDS 

1. Archdiocese of Galveston/Houston Assistance ï tuition assistance applications are completed and 

submitted to the Archdiocese.  The Archdiocese provides assistance based on need. This step must be 

taken first. Please see our website for more information. 

 

2. Sacred Heart Catholic School Assistance - famil ies are required to complete Step 1. The following 

factors are taken into consideration when awarding assistance: 

¶ Family income and size 

¶ Undue burdens on the familyôs resources 

¶ History of attendance at Sacred Heart Church 

¶ Pastor input and evaluation 

    ** ** All  financial information is confidential. 

 

FINANCIAL OBLIGATIONS  

The obligation to pay tuition for the full academic year is unconditional as of July 1 of the current year or the 

effective date of the Enrollment Agreement.  No deduction or remission of tuition shall be made by the school 

for any absences, dismissal or withdrawal for disciplinary, academic, personal or other reasons whatsoever 

including school closure in the event of a disaster or pandemic.  The principal will send a letter if tuition is 30 

days past due as a reminder of financial obligations.  Tuition 60 days past due will receive a joint letter from 

the pastor and principal.  After 60 days of non-tuition payment the student(s) will be withdrawn.  If there are 

any unpaid fees and/or tuition at the time of re-registration a student may not register until fees and/or tuition 

are current.  

 

STUDENT WITHDRAWALS  

If a student withdraws from Sacred Heart Catholic School, a prorated tuition balance refund will be granted 

only in the case of:  

¶ An extended illness. 

¶ A move of the studentôs family from the area. 

¶ Withdrawal requested by Sacred Heart School. 

 

The tuition is prorated by month, with 20% of the semesterôs tuition balance charged for each month or partial 

month a student is enrolled at Sacred Heart Catholic School.  

 

Tuition balance refunds for withdrawals other than the reasons listed above will be granted as follows: 
¶ First semester withdrawals in August ï 75% semester tuition balance refunded. 

¶ First semester withdrawals in September ï 50% semester tuition balance refunded. 

¶ First semester tuition balance refunds for withdrawals after September 30 of current year will not be granted.  

¶ Second Semester withdrawals in January ï 75% semester tuition balance refunded. 

¶ Second Semester withdrawals in February ï 50% semester tuition balance refunded. 

¶ Second Semester tuition balance refunds for withdrawals after February 29 of current year will not be granted. 

 

PARTICIPATORY COSTS  

Before and After School Care, class pictures, field trips, lunch service, athletic and/or extra-curricular activities 
and other optional services are paid by each family to participate in such programs. 

 

MONEY SENT TO THE SCHOOL OFFICE 

If cash or a check is sent to the school for incidentals, it should be put in an ENVELOPE and include 

Studentôs NAME and the PURPOSE of the check. A service fee of 2.75% will be assessed per credit card 

transaction. 

 

WIT HHOLDING REPORT CARDS  
Report cards and/or transcripts are not issued at the end of the school year until all  financial 
obligations are met. 
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ATTENDANCE POLICIES  
 
Daily attendance is the only effective way to assure continued academic progress. In compliance with The 

Texas Catholic Conference Education Department, schools are in session 180 days each year. 

Parents/guardians are expected to honor the published school calendar. School absences are defined as family 

emergency, including death and or serious prolonged illness; and absence due to illness including dental and 

doctor appointments. 

 
If it is absolutely necessary for parents to remove a child from classes for reasons other than family 

emergencies, or illness, a written request should be submitted to the Principal indicating the reason for the 

absence and the number of days the student will be absent. A student not physically present at school or 
participating in a school-sponsored field trip or activity is marked absent. 

 
Regular school attendance is necessary for every student. The Archdiocese of Galveston-Houston uses the 

compulsory attendance laws for Texas schools as a guide. Students are required to be in attendance for at least 

90% of the dayôs classes in session in order to receive credit for the class/course. Excessive absences of 18 

days or more (excused or unexcused) in the school year which is equivalent to 10% of the school year may 

affect student promotion, issuance of Middle School credits and/or re-enrollment for the following year. Cases 

are reviewed on an individual basis. 

 
Parents are required to call or e-mail the school office by 9:00 a.m. on the day of an absence or in advance. 

Calls made by students are not acceptable. If a studentôs absence is not confirmed by 9:00 a.m., the school 

office will attempt to contact the parent. When a pupil is absent from school for any reason, a written excuse 

signed by a parent or guardian must be sent to the child's teacher. Please indicate the date(s) of absence(s), 

student name and reason. 

 
When a studentôs absence for illness exceeds five (5) cumulative days, a statement from a physician 

verifying the illness or condition requiring the studentôs extended absence from school is required. If a 

student has established a questionable pattern of absences, a physicianôs statement may be required after a 

single dayôs absence. 

 
A student arriving at school after 10:00 a.m. or leaving before 1:00 p.m. is considered absent for a half day 

even if  the reason is a medical appointment. Students must be in attendance a minimum of 2 hours during the 

morning or afternoon to be considered in attendance for that portion of the day. 

 
Students are expected to make up assignments and tests after absences. They are given one day for each 

day absent to complete make-up work. In most cases students are given make-up assignments upon their 

return to school. Class work or assignments may not be available prior to a planned absence. A student absent 

for three or more days may have class work or homework left in the office. In order to receive homework on 

days that students are not present, parents need to e-mail their teachers by 9:00 a.m. to request the work. 

Work will  be ready to be picked up in the office by 2:45 p.m.; however, teachers are not required to provide 

make up work/homework for unexcused absences.  The school staff is not obligated to provide special 

services to a student when a parent opts to schedule activities that warrant student absence on 

compulsory attendance days as indicated on the schoolôs calendar.  

 

 

MEDICAL APPOINTM ENTS 
Making medical appointments during the school day is strongly discouraged.  Please make a sincere effort 
to have all doctorsô appointments made after school. If this is impossible and a student must be dismissed 
early, a note is to be sent to the teacher. Parents should report to the school office to check out the student.  
 
Parents are required to sign the student back in at the school office before the student returns to class. Al l 
students are required to bring a doctorôs note if  they miss any part of the school day. 
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RESTRICTED PHYSICAL ACTIVI TY 
If a student is unable to participate in Physical Education classes for more than 2 days, a Doctorôs Note 

must be submitted to the school nurse and appropriate PE teacher.  The note should include specific date(s) 

that participation cannot occur.  If participation in PE is not allowed then student(s) may not participate in 

extra-curricular activities (sports and/or electives).  A student who misses more than five (5) consecutive days 

of PE classes due to an injury will be given a written assignment about the subject being studied in order to 

receive a grade in PE.  

 
TARDY 
A student is tardy if he/she arrives after the 8:00 a.m. bell rings.  A student who is late is required to report to 
the school office for a tardy slip before being admitted to class. Habitual tardiness seriously affects a student's 
school performance and disrupts classes. Tardies are recorded for each grading period on report cards. 

 

If necessary, parents will be contacted to discuss habitual tardiness and students may be subject to dismissal 

from school. If a student misses two to four hours of a school day, he/she will  be marked ½ day absent. 

 

Perfect Attendance Award is given at the end of the year to students who have not been absent the 

entire school year.  Five (5) tardies is equal to one (1) day absent.  

 

 

UNIFORMS 
 

Students are required to wear school uniforms every day, unless given special permission by the Principal.  

All clothing should be labeled with the student's name. The uniform dress code is strictly enforced and the 

dress code is to be followed at all times. Students in violation of the dress code will be given a uniform 

infraction. These violations will affect student's conduct grade. Uniforms are to be purchased from Parker 

School Uniforms.  Parker may be reached at 281-528-6203 or visit them at www.parkersu.com. ***All 

uniform particles must be purchased from Parker Uniforms.  NO EXCEPTIONS. 

 
 

DRESS CODE FOR STUDENTS 
 

A studentôs general appearance reflects his/her attitude toward the school and themselves. An abusive or 

negative attitude hurts the entire school. Sacred Heart Catholic School students dressed in uniform represent 

and reflect the tradition of Sacred Heart Catholic School. Sacred Heart Catholic School will be the sole judge 

of what is improper grooming and/or attire. Students out of dress code will be sent to the office. Parents may 

be contacted to bring proper uniform attire for student(s) to remain at school.  In addition, dress code 

violations will reflect on a studentôs conduct grade. 

 

Spirit Day:  The first Thursday of the month is ñSPIRIT DAYò unless otherwise noted on the school 

calendar or through an ñe-blast.ò  Students may wear the following as an option to the school uniform:  

the current yearôs spirit t-shirt (sold through the school) with long blue jeans (no stains, tears or 

marking) or school uniform pants, shorts or skorts.  

 

Shirts/blouses: All shirts/blouses must be neat, clean and tucked in allowing the waistband and/or belt 

to show.  No óblousing outô.  Shirts/blouses are to be correct size, not baggy.  

 

Shorts:  Uniform walking shorts may be worn from the start of school through November 30th and 

from March 1st through the end of school. 

 

Shoes: Matching pairs of athletic (rubber-sole) shoes for boys and girls should have a solid upper part 

of tennis shoes in black, navy or white with a white sole. Laces must be tied at all times. No lights, 

pumps, platform, boots, high tops, backless, open-toed, or wheels allowed on shoes. No prints or 

patterns. *Please see Girls/Boys breakdown below for Sperry policy. Neon colors are unacceptable 

on the shoe or the shoe laces. 

http://www.parkersu.com/


12 
 

Socks/tights: Girls must wear navy cable knee socks on Mass days. Non-mass dayôs girls may wear 

navy bobby socks and PK-3rd may wear navy bobby socks or white plaid ruffle socks. ñNo showò 

socks are not acceptable. Girls may not wear leggings under the uniform shorts, skirts, or jumpers; 

navy tights are allowed during the cold weather. Boys may wear white crew socks with shorts and 

navy or black crew socks with pants. 8th grade boys will wear khaki crew socks with pants. (crew 

socks are socks that are above the ankle.) 

 

School Jackets/Coats:  Navy fleece jackets with the school logo may be worn and must be purchased 

through Parker Uniform. Sacred Heart hoodies may only be worn during sporting events, not during 

school hours. Non-uniform jackets/coats are allowed when weather condition require more than the fleece jacket. 

 

Jewelry: Girls may wear one set of small, stud, pierced earrings at a time.  No dangle, loop or brightly 

colored earrings are allowed. No bracelets permitted (girls or boys). A modest, religious medal or cross 

on a simple chain along with one small ring, and one watch are allowed.  No Choker necklaces. No 

beeping/chiming watches are permitted.  No body piercing or tattoos. The school will not be responsible 

for the loss, breakage or theft of jewelry and/or other personal items. Jewelry not conforming to the 

guidelines will be taken from the student and returned as designated by the administration. 

 

Cosmetics: No make-up or nail polish. No false nails. No cologne or perfume.   

 

Hair: Hair must be neat, clean, natural color and well - groomed at all times. No bleaching, tinting, or 

highlights.  Hairstyles that are deemed distracting to the educational environment are inappropriate. 

Boysô hair length cannot cover the eyebrows or be longer than the collar of a shirt. Boysô hair must be 

neatly trimmed, no ponytails and/or braids.  Facial hair is not allowed.  Girlsô hair must be controlled 

with barrettes, clips, etc. to keep it out of the face. Hair bows must be red, navy, white or uniform 

material purchased at Parker Uniforms. *NO other color hair accessories are acceptable. Hair 

ribbons and pony tail holders are not to be worn as bracelets.  A parent/guardian will be notified by 

the administration to remedy distracting appearance deemed not suitable for school. 

 

Hats: No hats, caps, or head coverings may be worn in the school building during the school day. 

 

Backpacks: No rolling backpacks are allowed. 

 

Scout uniforms:  Boy Scouts and Girl Scouts are permitted to wear their uniforms to school for 

meeting days. Scout uniforms may not be worn to school on Mass days. 

 

PE Uniforms: Middle School students are required to wear designated uniforms during PE class. The 

uniform consists of a t-shirt, shorts and athletic pants which are available for purchase through the 

school. Tennis shoes are also part of the PE uniform requirements. 

 

NON UNIFORM PRIVILEGES  

During the school year, special days may be designated as non-uniform dress days. Students are instructed as 

to what constitutes appropriate attire for these occasions. Certain types of apparel are inappropriate for school 

even on non-uniform dress days including halters, shorts, skirts, or dresses that are not school uniform length, 

shorts with fringe, shorts made of sweat-pant or jersey material, spaghetti-strap tops or dresses, T-shirts with 

offensive slogans/symbols, backless shoes, ñno-showò socks and ragged clothing.  

 

Failure to dress appropriately will result in parents being notified to bring appropriate clothing to change into 

in order to remain at school. A uniform dress code violation will be reflected on studentôs conduct grade. 

 

Students not abiding by the dress code may result in exclusion from the special activity/event that day or the 

possibility of losing future ñnon-uniformò privileges. 
 

All articles of clothing and lunchboxes MUST have studentôs name written inside the item. Please use a 

permanent marker to ensure that clothing can be returned to its rightful owner. 
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GIRLS 
 

Mass Uniform for PK 3 ï 3rd Grade Girl s: White short/long sleeve Peter Pan collared shirt depending on the 

weather is required to be worn under the Mass Jumper.  Jumpers are only for Mass. The jumper may not be 

more than 2 inches above the knee.  A red cardigan jumper monogramed with Sacred Heart Catholic School 

Conroe in white and block font may be worn with the jumpers.  Navy cable knee socks and closed toe ñSundayò 

shoes (no Sperryôs or tennis shoes) are allowed to be worn for Mass.  Ex. Mary Janeôs may be worn every day of 

the week, but school appropriate tennis shoes are always required for PE. 

 

Mass Uniform for 4 th ï 7th Grade Girls:  White short/long sleeve Peter Pan collared shirt depending on the 

weather is required to be worn with the Mass plaid pleated skirt that has a 2 inch band at the top of the skirt and 

the skirt may not be more than 2 inches above the knee.  A red sleeveless vest monogramed with Sacred Heart 

Catholic School Conroe in navy with block font. Navy cable knee socks and closed toe ñSundayò shoes (no 

Sperryôs or tennis shoes) are allowed to be worn for Mass. Ex. Mary Janeôs may be worn every day of the week, 

but school appropriate tennis shoes are always required for PE. 

 

Mass Uniform for 8 th Grade Girls: White short/long sleeve Peter Pan collared shirt depending on the weather 

is required to be worn with the Mass khaki pleated skirt that has a 2 inch band at the top of the skirt and may not 

be more than 2 inches above the knee.  A navy sleeveless vest monogramed with Sacred Heart Catholic School 

Conroe in white with block font.  Navy cable knee socks and closed toe ñSundayò shoes (no Sperryôs or tennis 

shoes) are allowed to be worn for Mass. Ex. Mary Janeôs may be worn every day of the week, but school 

appropriate tennis shoes are always required for PE. 

 

Non- Mass Attire for PK 3 ï 7th Grade Girls: Red poloôs long or short sleeve depending on studentôs 

preference with monogram Sacred Heart Catholic School Conroe in navy and block font.  Plaid skort no more 

than 2 inches above the knee or navy flat front pant. (PK and K girls are not required to wear belts and may buy 

pants with elastic waists) If pants are worn, a navy or black braided or smooth belt must be worn. Navy nylon 

knee socks or navy bobby socks for 4th ï 7th grades. In addition, PK ï 3rd Grade may wear plaid ruffle socks. 

Navy tights may be worn during cold weather.  Solid upper part of tennis shoes in black, navy or white with a 

white sole may be worn (no neon anywhere on tennis shoes) in addition to tan, navy or black Sperryôs (no 

patterns, enhancements/sequins are allowed on Sperryôs) or closed toe shoes. Parker also sells a navy and white 

saddle oxford tennis shoe that is allowed. 

 

Non-Mass Attire for 8 th Grade Girls: Navy poloôs long or short sleeve depending on studentôs preference with 

monogram Sacred Heart Catholic School Conroe in white and block font.  Khaki skort no more than 2 inches 

above the knee or khaki flat front pant. If pants are worn a brown braided or smooth belt must be worn.   Navy 

nylon knee socks or navy bobby socks.  Navy tights may be worn during cold weather. Solid upper part of tennis 

shoes in black, navy or white with a white sole may be worn (no neon anywhere on tennis shoes) in addition to 

tan, navy or black Sperryôs (no patterns, enhancements/sequins are allowed on Sperryôs) or closed toe shoes. 

Parker also sells a navy and white saddle oxford tennis shoe that is allowed. 

 

**Hair bows may be red, navy, white or plaid uniform material and may be worn on any day of the week. 

 

 

BOYS 
 

Mass Uniform for PK 3 ï 7th Grade Boys: White button down collared shirt long or short sleeve depending on 

the weather with a red sleeveless vest monogramed with Sacred Heart Catholic School Conroe in navy and 

block font.  Navy flat front pants with a black or navy braided or smooth belt.  PK and K boys are not 

required to wear belts and may buy pants with elastic waists.  ñSundayò closed toe shoes in navy, black or 

natural/brown in color with navy or black crew socks. Boys may wear Sperryôs to Mass.  No tennis shoes may 

be worn for Mass. (crew socks are socks that are above the ankle.) 

 

Mass Uniform for 8 th Grade Boys: White button down collared shirt long or short sleeve depending on the 

weather with a navy sleeveless vest monogramed with Sacred Heart Catholic School Conroe in white and block 
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font.  Khaki flat front pants with brown braided or smooth belt. ñSundayò closed toe shoes in either navy, black 

or natural/brown in color with navy, black or khaki crew socks.  Boys may wear Sperryôs to Mass.  No tennis 

shoes may be worn for Mass. (crew socks are socks that are above the ankle.) 

 

Non ï Mass Attire for PK 3 ï 7th Grade Boys: Red Poloôs long or short sleeve depending on studentôs 

preference with monogram Sacred Heart Catholic School Conroe in navy and block font.  Navy flat front shorts 

no higher than 2 inches above the knee or navy flat front pants worn with black or navy braided or smooth belt. 

PK ï K boys are not required to wear belts and may buy pants with elastic waists. Solid upper part of 

tennis shoes in black, navy or white with a white sole may be worn (no neon anywhere on tennis shoes) in 

addition to navy, black or natural/brown Sperryôs.  Boys may wear white crew socks (socks that are above the 

ankle) with shorts and navy or black crew socks with pants. 

 

Non ï Mass Attire for 8 th Grade Boys: Navy Poloôs long or short sleeve depending on studentôs preference 

with monogram Sacred Heart Catholic School Conroe in white and block font.  Khaki flat front shorts no higher 

than 2 inches above the knee or khaki flat front pants worn with black, navy or khaki braided or smooth belt.  

Solid upper part of tennis shoes in black, navy or white with a white sole may be worn (no neon anywhere on 

tennis shoes) in addition to navy, black or natural/brown Sperryôs. 8th grade boys may wear white crew socks 

(socks that above the ankle) with shorts and navy, black or khaki socks with pants. 

 

***On PE days, all students are to wear tennis shoes or bring them to change into for PE class.  PE 

shoes should be tennis shoes that have support and are for PE activities.  Neon is not allowed on any 

tennis shoes worn at Sacred Heart Catholic School during school hours by any students. 

 

 

ACADEMIC POLICIES  

 
CURRICULUM AND TEXTBOOKS  

Religion is the center of education in Catholic schools in the Archdiocese of Galveston/Houston. The religious 

dimension of the school extends throughout all subject areas and all school activities. Daily prayer, in addition 

to the weekly Mass and special liturgical celebrations provide a framework in which Gospel values can flourish. 

 

Archdiocese curriculum guides contain the basic curriculum for the major subjects:  religion, language arts, 

mathematics, science, social studies and technology as well as Early Childhood.  The curriculum guide for 

religious education is based on the Archdiocese Catechetical Curriculum Framework for Lifelong Formation.  

Curriculum Guides for secular subjects incorporate the National Standards for each subject area, the Texas 

Essential Knowledge and Skills (TEKS), aspects of the common core standards and concepts assessed by the 

IOWA Assessment Tests.  Master teachers from the Archdiocese of Galveston/Houston Schools develop, 

rewrite and revise these guides as scheduled.   

 

MISSED CLASS ASSIGNMENTS 

It is the student's responsibility to keep up with class assignments. The purpose of these guidelines to promote 

responsibility in our students. Students with excused absences will make up any work missed. 

¶ Students entering the school later in the day will make up work missed. 

¶ Students absent on the day of a test will be expected to take the test the first day of returning to school. 

¶ Students will be given an allowance of one school day for each day the student was absent to make up 

assigned work. 

¶ On the day of an absence, class work/homework requests need to be phoned in to the office by 9:00 a.m. 

to allow sufficient time for teachers to collect work. If a call is not made to the office by 9:00 a.m. the 

student will receive the work from the teacher the following day or upon returning to school. 
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HOMEWORK  

Assignments should reinforce skills previously taught, foster habits of independent study and meet growth needs 

of students.  4th/5th Grades and Middle School structure requires coordination of assignments to avoid excessive 

amounts of work. 

 

Grades PK ï 5th Grades will be assigned homework Monday ï Thursday. Grades 6th ï 8th Grades will be 

assigned homework Monday ï Friday. 

 

The approximate homework time allotment per night is: 

PK   0 - 15 minutes 

Grades K ï 1st  15 - 30 minutes 

Grades 2nd ï 3rd   30 - 45 minutes  

Grades 4th ï 5th   45 - 60 minutes 

Grades 6th ï 8th   60 ï 90 minutes 

 
Homework policy for Grades 6th-8th 
It is the studentôs responsibility to turn homework in on time.  If a student does not have his/her homework 

completed when it is due, he/she receives a zero (0) for that assignment. In cases of extreme family situations, 

the parent needs to write a note to the teacher explaining why the homework was not submitted the day the 

homework was due.  The teacher and administration will determine if the excuse is valid.  

 

 

GRADES 

Students receive grades in grade levels 1st-8th for every subject taught. Grades are averaged and reported every 

nine weeks. Progress reports are sent home mid-week of every nine weeks. Grades of 70% and above are 

passing grades. Students whose nine weeks average is below 70% receive an F. The highest report card grade 

given is 100. 

 

Grades are based on tests, quizzes, daily work, projects and participation. Every 9 weeks grades will be determined 

based on: 4 tests, 4 quizzes, daily work, projects and participation. The rule of thumb is one grade per week per 

subject. 

 

Weights are as followed: 

50% Tests 

30% Quizzes 

20% Daily Work and Participation 

***Projects are left at the discretion of the teacher as to the weight. 

 

1st ï 8th Grades  

Numerical grades are given on student report cards for all core subjects. The designated Evaluation Code is used 

for all other subjects. For conduct grades the Evaluation Code is used. 

 

Core Subjects 

Grades K ï 1st Religion, Reading, English, Spelling, Mathematics 

Grades 2nd ï 3rd Religion, Reading, English, Spelling, Mathematics 

Grades 4th ï 5th Religion, Reading, English/Spelling, Mathematics, Social Studies, Science, 5th Spanish 

Grades 6th ï 8th Religion, Reading/Literature, English, Mathematics, Social Studies, Science, Spanish 
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Grading Scale       Evaluation Code 

 

 A+  99 - 100     E Exemplary  90 or above 

A  95 - 98     

A-  93 - 94      S Satisfactory   80 - 89 

        

B+  91 - 92      N Needs Improvement 70 - 79 

B  88 - 90 

B-  86 - 87      U Unsatisfactory  below 70 

          

C+  84 - 85      B3  Number above a letter grade 

C  80 - 83       indicates functional level when a 

C-  78 - 79       student is not preforming on the  

         appropriate grade level. 

D+  76 - 77 

D  72 - 75 

D-  70 - 71  

 

F  Below 70 

 

 

Mid-Term and Final Tests Grades for Core Subjects 

6th ï 8th Grades and 5th Grade Math and Science Only - Each 9 Weeks Grading Period is 20% of the final yearly 

average.  In addition, mid-term and final exams are both worth 10% each and together with each 9 Week 

grading period the total is equal to 100%.   

Ex.    1st 9 Wks.    2nd 9 Wks.   Mid Term        3rd 9 Wks.     4th 9 Wks.   Final Exam        Yearly Avg. 

               20%            20%            10%                  20%               20%           10%                    100%  

 

Calculation of Final Averages on Report Cards/Permanent Record 

The Final Average will be calculated by averaging only the core subjects. Non-core grades will not be  

considered in the final average.  This will add consistency from year to year when looking at a studentôs overall 

average and growth.  

 

Conduct Grades 

Conduct is to be marked for each subject when multiple teachers teach the same grade.  In case of a self-

contained classroom, one grade is given for conduct. Conduct in Specialsô Classes should be reflected in weekly 

conduct grade. Specialsô Teachers are responsible for contacting parent(s) about student(s) behavior in their 

perspective classes.   The Evaluation Code of E, S, N, and U is to be used for Conduct Grades. 

 

 Grading Evaluation Code 

 E ï Exemplary 

 S ï Satisfactory 

 N ï Needs Improvement 

 U - Unsatisfactory 

 

Report cards and Permanent Records will have number grades. A Permanent Record of grades is kept for 

each student in his/her Cumulative Folder housed in the office. 

 

 

MODIFIED GRADES  

When instructional work is modified to meet the needs of a student, grading must indicate modification of work. 

Functional level of operation must be indicated on the report card when student is operating below level. (Ex. a 

student is in 4th grade but is performing at a 3rd grade level in reading and earns a grade of B for the grading period. 

It would be reflected on the report card as B3 meaning B on 3rd grade level.) 
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SPECIAL NEEDS LEARNERS AND REFERRALS 

Consistent with the contents of the Church document, To Teach as Jesus Did, and the Pastoral Statement of the 

U.S. Bishops, Persons with Disabilities, the Archdiocese seeks to include students with specials needs in our 

schools to the extent that the need of such students can be met within the scope of the programs and resources 

offered. The Catholic Schools Office is aware that it is unrealistic to serve all categories of special need 

students. However, Sacred Heart Catholic School and the other Catholic Schools are cognizant of the fact that 

admission of special needs students must be considered and reviewed on an individual basis. 

 

The Individuals with Disabilities Education Act (IDEA) requires that local school districts locate, identify, and 

evaluate all private school students suspected of having a disability (for Sacred Heart Catholic Schools, the local 

district is Conroe ISD). This ñChild Findò process must be conducted in consultation with private schools 

representatives to ensure equitable access for private school students. In IDEA, these children are often referred 

to as ñparentally placed private school children with disabilities,ò and the benefits available to them differ from 

the benefits for children with disabilities enrolled in public schools. 

 

The Rehabilitation Act of 1973, Section 504 educational section (frequently called ñSection 504ò), provides that 

no otherwise qualified individual with a disability shall, solely by reason of his/her disability, be excluded from 

the participation in any program receiving federal assistance. Catholic educators strive to recognize and address 

the needs of all those who seek a Catholic education. Within our resources, Sacred Heart and other Catholic 

schools will offer services to eligible students with special needs, when possible. However, private schools are 

not required to significantly alter their programs, lower or substantially modify their standards to accommodate 

a child with special needs. Private educational institutions are only required to make minor adjustment to 

accommodate eligible students. 

 

All psychological and educational evaluations/reports regarding special needs testing of students received from 

local public schools, persons, or agencies are forwarded to Sacred Heart Catholic School, upon request. These 

records are kept on field at the school for a period of seven (7) years after the exit of the student. These records 

are kept in a secure file and area accessible only to the principal, the Intervention Specialist, the Counselor, and 

any other appropriate staff member working with the student. Parents may view their childôs record at any time. 

These records may not be forwarded to any other individual or agency. 

 

In making a determination regarding the admittance of a particular student, the school will review the childôs 

ability to meet the schoolôs academic, behavioral, and physical qualifications. Each Catholic school determines 

its ability to meet the need of the student applicant. Consideration will be given to the following: 

 

Å Studentôs demonstrated ability to meet grade level requirements; 

Å Record of studentôs ability to follow school rules and regulations; and 

Å Studentsô ability to meet the physical requirements of attendance. 

 

Sacred Heartôs Services for Special Needs Learners 

 

New Students ï When the Admission Office or the principal is notified that an incoming student may have 

special learning needs, the principals and other appropriate school staff review current academic, social, 

medical, and psychological evaluations to determine if the applicant is qualified to enroll, with or without 

his/her disability. If the applicant is qualified for enrollment, the principal and Intervention Specialist will then 

determine if reasonable adjustments can be made to the educational program which will accommodate the 

studentôs needs. If an admission is determined the school will begin the procedures with parents to discuss a 

Catholic Accommodation Plan. 

 

Currently Enrolled Students ï If a teacher (or parent) is concerned about a childôs academic, behavioral, or 

emotional progress and feels that testing may be needed, he/she will discuss concerns with the parent/family and 

the Principal, and then meet with the Intervention Specialist as soon as possible. We work as a team to do what 

is best for the child and will discuss: 
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Å The studentôs current educational status, including attendance records, grades, assessment data, and     

classroom observations; 

Å Previous educational efforts and strategies provided for the students and the results; 

Å Documentation of recent vision and hearing screenings; 

Å Updated general health history inventory; and 

Å Other information provided by the parents or teachers. 

 

Parents will be expected to disclose any pertinent information that may assist us in educating the student. The 

principal and staff are responsible for recommending educational alternatives and/or referral to the local school 

district and/or private agency of the parentôs choice for further evaluation. In some cases, the campus may not 

have the resources necessary to help the child be successful. The principal or Intervention Specialist will then 

assist the family to locate an appropriate educational program for the child. 

 

Documentation for all referrals must be kept on file. This documentation will be included in the studentôs 

records. If an evaluation determines the student requires minor accommodations the school will begin the 

procedures with parents to discuss a Catholic Accommodation Plan. Accommodations for a child will be noted 

on the report card and in the childôs permanent folder. 

 

Student Success Expectations for Special Needs Learners 

All available school resources shall be utilized to promote student success. Lines of communication will be kept 

open to inform parents of student progress in all areas. Concerns about a student will be addressed initially by 

the classroom teacher and parent. School success can only be attained through cooperation between parents and 

educators. Parents are expected to disclose any pertinent information from private resources (diagnoses and 

recommendations) that would be of specific educational value in programming adequately for their children. If it 

is determined that the schoolôs resources cannot meet the needs of a student, or if parent(s)/guardian(s) fail to act 

on the schoolôs recommendations for remediation or diagnostic evaluation, the principal may request withdrawal 

of the student or deny admission for the following year. 

 

Accommodations for Special Needs Learners 

The purpose of an accommodation of any type is to provide the appropriate instruction according to the 

individual studentôs special needs. As a result of a diagnostic evaluation, a student meets certain criteria to 

qualify for accommodations to his/her schoolwork. In many instances, accommodations (changed in methods of 

instruction) can be made in the classroom for students with special needs or for struggling students. Students 

who are diagnosed with a learning difference or who are diagnosed with a special need through the public 

school system, private doctors, or through special agencies may be referred for special assistance with the 

Intervention Specialist after the administration has verification of the studentôs recommended accommodations. 

(Curricular modifications are not provided because modifications require alterations of curricular objectives.) 

The number of intervention sessions per week, length of sessions, and goals will be determined by the 

Intervention Specialist, tutor, principal, and classroom teacher after all available information has been reviewed. 

 

Standardized Assessment for Students with Special Needs 

Standardized assessments are one of several means of evaluating student performance.  All students participate 

in the Archdiocese standardized assessment program. Students with disabilities identified through IDEA may 

require assessment accommodations. These accommodations should be provided on a weekly basis through the 

classroom teacher. These testing arrangements must be planned for in advance through a meeting with the 

Intervention Specialist. Any adjustment made on the standardized assessment must be requested from the 

Catholic Schools Office via special request on the appropriate form. 

 

 

STUDENT IDENTIFICATON FOR REFERRAL FOR SPECIAL TESTING  

(Currently Enrolled Students) 

The student is identified by the teacher or parent as having a great deal of difficulty with school tasks and has an 

educational need.  The teacher or parent suspects the presence of impairment and wishes to determine an 

appropriate educational program for the student.  The principal and educational team are responsible for 
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recommending educational alternatives and/or referral to the local independent school district and/or private 

agency of parentôs choice for further evaluation.  If upon completion of an evaluation, it is determined that the 

student cannot be served at Sacred Heart School the student may not be invited back the following year. 

 

 

ACCOMODATIONS  

The student with a diagnosed learning disability may be eligible for an accommodated educational program.  

Minor accommodations may be offered in the delivery of instruction for success in the classroom.  

Documentation of the accommodations made must be on file at the school and updated annually.   

 

 

MODIFICATIONS  

Modifications apply to the student with a diagnosed learning disability. Modifications may apply to the volume 

of work, the content covered, delivery of instruction and/or grade reporting. 

 

Certificate of Completion ï A certificate that is not an academic credential. There is no state course or grade 

requirements necessary to earn a Certificate of Completion. A student successfully working his/her IEP goals is 

generally eligible to receive a Certificate of Completion. 

 

 

GUIDANCE PROGRAM  

Sacred Heart School has fully implemented a comprehensive guidance and counseling program, which supports 

the academic, personal/social and spiritual development of all students through the delivery of guidance 

curriculum, individual student planning and responsive services.  The program is managed and evaluated 

through system support activities, which also support the on-going mission of the school.   

 

School guidance and counseling programs are integral in the educational process as they assist all students in 

developing knowledge and skills to handle lifeôs challenges.  A guidance curriculum is carried out through 

classrooms lessons. 

 

 

BEHAVIOR EXPECTATIONS  

Sacred Heart Catholic School faculty/staff minimize attention to undesired behaviors and provide positive 

attention and praise for compliance with rules, help students become successful by scaffolding and shaping 

desired behavior and establish a set of clear rules which are the Sacred Heart ñBecome a Saint Guidelines.ò 

Consequences result from undesired behavior which lead to major consequences including, but not limited to: 

 

¶ Refocus Form with Consequence 

¶ Principal Form and Visit 

¶ Restitution 

¶ Detention 

o Recess 

o Lunch 

o Before/After School 

 

¶ Suspension 

o A student may be suspended for a period of time not to exceed five consecutive days. 

Suspension may be in-school or out-of-school.  Students may be suspended for serious 

reasons, including but not limited to conduct unbecoming a Christian student (lying, 

cheating, using profanity and harassing other students), and incorrigible or persistent 

behavior which interrupts the learning environment. 

 

It is our goal to focus on the positive and to ñthinkò about behavior that needs to be changed. 
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The maintaining of discipline is to help students achieve habits of self-discipline. Whether occurring within or 

outside the school, when behavior jeopardizes the safe environment of the school or is contrary to Gospel 

values, the student, staff member, volunteer or parent can be subject to the full range of disciplinary 

consequences including expulsion, termination, and revocation of the volunteerôs services or being asked to 

withdraw their student from the school. 

 

Harassment, including bullying, is considered a severe infraction.  The result of such behavior is the student 

being sent to the Principal immediately. Therefore, consequences up to and including expulsion, shall be taken 

against any person who engages in any type of harassment including electronic harassment. (Cyber-bullying) 

 

Harassment includes but is not limited to the following: 

¶ Unwelcome and persistent behavior that makes a person feel threatened, humiliated, uncomfortable or 

unsafe. 

¶ Verbal conduct such as racial slurs, the use of vulgar or obscene language, derogatory jokes or 

comments, social ostracized and/or personally damaging statements made about others.  

¶ Behavior that is lewd in nature including advances, physical contact and other verbal, physical or 

visual conduct of a sexual nature. 

¶ Behavior that is intimidating, including but not limited to threatening gestures, assault, unwanted 

touching and blocking of normal movement that interferes with another studentôs work, study or play. 

¶ Bullying and Cyber-bullying. 
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Student Refocus Form 

 

Date: ______________________  Time: ________________ 

Teacher/Class: ____________________________________________ 

Homeroom Teacher: _______________________________________ 

Studentôs Name: ___________________________________________ 

 

Observed Behavior(s): 

 

 

 

 

 

 

 

 

 

 

 

_____________________________ ___________________________ 
Studentôs Signature    Teacherôs Signature 
 

_____________________________  ___________________________ 

Parentôs Signature     Date 

 

(White: Please return to school / Yellow: Parent copy) 
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Principal Conference Form 

 

Date: ______________________________   Time: ______________________ 

Teacher/Class: _______________________________________________________________ 

Homeroom Teacher: __________________________________________________________ 

Studentôs Name: _____________________________________________________________ 

Reason for Conference: 

 Refocus Forms previously given 

 Hurting Others 

 Extreme Disrespect (Defiant Behavior) 

 Cheating/Stealing 

 Destruction of Otherôs or Schoolôs Property 
 

What I did . . . 

 

 

 

What I should have done . . . 

 

 

 

What I will do in the future . . . 

  

_________________________  ________________________ 

Studentôs Signature    Principalôs Signature 

 
____________________________  ___________________________ 

Parentôs Signature    Date 

 

(White: Please return to school / Yellow: Parent copy) 
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REPORT CARDS AND PROGRESS REPORTS 

Report cards are issued four times a year at the end of each nine-week grading period. Progress Reports are         

sent home at the midpoint of each nine weeks. 

 

Report cards and records are withheld when financial responsibilities to the school have not been met. These 

include but are not limited to tuition, Before and After School (ASAP) fees, library fines, payments for lost or 

damaged books, replacement cost of technology, etc. 
 

 

PROMOTION  

A student is promoted when all skills and objectives have been mastered for a particular grade level based on the 

Archdiocese of Galveston/Houston curriculum.  
 

 

RETENTION  

A student may not be promoted to the next grade when the student has not satisfactorily completed the current 

grade curriculum. If all avenues have been explored and the school cannot meet the needs of the student or the 

parent(s) have not acted on the schoolôs recommendations regarding diagnostic evaluation, the principal has the 

right to request withdrawal of the child (if currently enrolled) or refuse admittance. 
 

 

STANDARD IZED TESTING 

Standardized testing is one of several means of accessing pupil performance. The IOWA and CogAT 
Assessments are administered each year during the designated testing week published in the school calendar to 
Second through Eighth Grade students.  Individual testing results from the IOWA and CogAT are shared with 
parents.  Administration will announce a meeting for parents to further discuss tests results.  Testing results are 
recorded in each studentôs permanent record card. 

 
*ACRE - Assessment of Children Religious Education 

From the National Catholic Educational Association information for Growth: The assessment of 

Children/Youth Religious Education (ACRE) is a reliable, tested tool for assessing Catholic religious 

education programs. ACRE is given during the IOWA assessments to all 5th and 8th grade students. 

 

Parents are asked not to schedule doctor/dentist appointments, family vacations or  outings, etc. dur ing 

testing week unless there is a family funeral or medical emergency. Sacred Heart  Catholic School cannot 

guarantee a make-up date or time for  any part  of the test missed fr om the IOWA, CogAT and ACRE 

Assessments. Students who miss a test due to an unexcused absence will not be permitted to make-up tests. 

 

 

STUDENT RECORDS 

Student Records are integral to the instruction process.  The cumulative folder is a record of each studentôs 

school history.  It contains the studentôs yearly progress in academic subjects and indicates measurable student 

abilities such as those reflected by scores on standardized tests. Anyone who views a cumulative folder must 

sign in on the cover letter stating name, position and date of when records were viewed. 
 

Contents in the cumulative folder should include, but are not limited to the following: 

¶ Student application (including birth certificate) 

¶ Sacramental data 

¶ Court decrees when applicable 

¶ Testing results data 

¶ Duplicate Report Card from previous years 

¶ Viewing of Record Form 
 

Archdiocese Schools do not directly receive any federal funds from the U.S. Department of Education; thus, 

they are not required to follow the Family Education Rights and Privacy Act.  As advocates for justice, however, 

they shall respect parental and student rights to information and to confidentially. The school shall: 
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¶ Provide parents and students access to records directly related to the student. 

¶ Notify parents and students of these rights through a school handbook, newsletter or other means. 

 

Parental rights extend to either parent unless the school has been provided with evidence that there is a court 

order, statue or legally binding document relating to such matters as divorce, separation or custody that 

specifically revokes these rights. A copy of such document must be in the school file.  Divorced or separated 

parents are required to file with the Sacred Heart certified copies of the most recent court orders together with 

all amendments, modifications and supplements.  Parents are to ensure that the school has a complete and 

unaltered set of certified copies of the applicable court orders.  Failure to follow this policy may result in the 

involuntary withdrawal of the student from the school.   In cases of joint custody, both parents should be equally 

informed of their childôs progress.   

 

Continued strife between the parents is harmful to the children and does not set a good example for them.  It is 

expected that even divorced and separated parents will treat one another with Christian charity and will display a 

spirit of forgiveness.  Ongoing parental disputes can be counterproductive to the mission of the school and in 

some cases, it is appropriate to discuss whether continued enrollment of the children is a viable option. 

 

 

AWAR DS 

An award ceremony is held at the end of each Nine Weeks to acknowledge First ï Eighth Grade students who 

are receiving the A or AB Honor Roll Certificate. 

 

A Honor Roll  ï all Aôs in all core subjects.   AB Honor Roll  ï all Aôs and Bôs in all core subjects. 

 

The end of year Award Ceremony will recognize those students receiving an Academic and/or Perfect 

Attendance Award. 

 

Academic Award: Final yearly average of 93 or above in all core subjects. 

Perfect Attendance: No absences during the school year.  Five (5) tardies is equal to 1 absence. 

 

OUTSTANDING ACA DEMIC  STUDENT AWA RD 

At 8th Grade Graduation the Outstanding Student Award is presented to an Eighth Grade student who has attained 

the highest grade point average. The grade point average is an average of core subjects in 6th ï 8th Grades 

and is obtained from the studentôs permanent record card. The Principal will verify all calculations. 

 

 

COMMUNICATION  

 
WEBSITE 

Important information regarding events, the school calendar, lunch forms, Parent Handbook, The Eagleôs Nest 

and The Eagletôs (MDO) Newsletter, etc. will be posted and updated on the school website. Parents may sign in 

under the Parent Portal tab to view grades and other information for current school families.  Please visit the 

website regularly at www.shcstx.com. 

 
WEEKLY  FOLDERS  

Students will bring home a communication folder once a week. The folder will  contain weekly work, quiz and 

test scores. Folders are to be signed and returned to the homeroom teacher the next school day. 

 
CONFERENCES 

There is a required Parent/Teacher Conference in the fall and requested Parent/Teacher Conferences in 

February. PK conferences are held in lieu of a written report the first nine weeks.  Other conferences should be 

scheduled as the need arises throughout the year. 

http://www.shcstx.com/
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For information about academic work or general conduct of a student, a conference may be scheduled before or 

after school hours. Parent/Teacher conferences are designated ONLY for the Parents/Guardians of a current 

student and Teachers/Administration to be present. It is requested that parents not interrupt any teaching 

moments or expect teachers to interrupt their normal class routines for such conferences. Teachers are not allowed 

to discuss other students or teachers in Parent/Teacher Conferences. The proper person to contact about any 

member of the faculty or staff is the Principal. 

 

Whenever there is an important change in the routine at home, such as a serious illness, an emergency trip, a new 

baby, separation or divorce of parents or a death in the family, the Principal should be notified. A major change 

at home may affect the student at school. It is important to know when these changes occur so that faculty may 

respond appropriately with understanding and consideration. 

 

Conference Guidelines: 

¶ Parent/Teacher Conferences in the Fall for Middle School Students are held in the gym, all other grades 

are held in classrooms.   

¶ Students are required to attend Fall Parent/Teacher Conferences. 

¶ Students will be present at other conferences only at the request of the teacher/parent. 

¶ Telephone conferences are frequently unavoidable. If this is the only means of conferencing, please 

relay that information to the teacher(s). 

¶ If a situation has not been resolved, a conference with the parent, teacher and principal is in order. 

 
 

COMMUNICATION PLAN FOR SACRED HEART SCHOOL  

The school communicates and keeps a continual dialogue with each of the following people: 

 

Pastor:  Each week the Principal has a scheduled meeting with the Pastor to discuss school issues. 

Principal : Sends an electronic parent letter weekly. 

Faculty: A staff memo communicates important information to the faculty and staff. Faculty meetings are held 

every Friday.  

Students: Receive a weekly communication folder with comments from the teacher including student work. 

Parents: The Eagleôs Nest (the schoolôs newsletter), an electronic parent letter from the principal and the school 

website (www.shcstx.com) is updated weekly. All parents are given a login for the parent portal section of the 

website and the Parent/Student Handbook will be posted online at the website. Parents and students are required 

to sign the Acknowledgment Form indicating that they have read all procedures, regulations and policies of 

Sacred Heart Catholic School as well as a Media Consent Form.  The Acknowledgement and Media Consent 

Forms will be sent home to be returned to school with signatures. 

 
CONFLICTS/ISSUES  
When a parent has an issue/concern the following is the established order that meetings will follow.  
 

1. Parent/Teacher 
2. Parent/Principal 
3. Parent/Pastor 
4. Parent/Superintendent of the Archdiocese of Galveston-Houston Catholic School 

 

ARCHDIOCESAN APPEALS PROCESS 
Although the Archdiocese endeavors to establish a harmonious Christian atmosphere within its schools, it 
recognizes that misunderstandings or differences of opinion sometimes occur. Ideally, such matters can be 
resolved informally by a parent or guardian meeting with the immediate authoritative person to discuss the 
matter. If, however, the matter is not then settled to the parent or guardian's satisfaction, the parent or guardian 
may institute a formal grievance. 

 
A formal grievance must be in writing and must be received in fi ve (5) working days following the 

occurrence of the event on which the grievance is based. Please contact the principal for a copy of the 

Archdiocese's current appeals process/grievance procedure for further details. 

http://www.shcstx.com/
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TECHNOLOGY ACCEPTABLE USE POLICY (TAUP)  
 

Sacred Heart Catholic School is pleased to offer students access to technology resources for educational 

purposes, which may include computer hardware and software licensed to the school. To gain access to the 

technology resources, all students must obtain parental permission as verified by the signatures on this 

agreement. 

 

WHAT IS EXPECTED?  

Students are responsible for appropriate behavior on the school's computer network just as they are in a 

classroom or on a school playground. Communications on the network are often public in nature. General 

school rules for behavior and communications apply. It is expected that users will comply with Archdiocesan 

standards and the specific rules set forth below. The use of technology resources is a privilege, not a right, and 

may be revoked if abused. The user is personally responsible for his/her actions in accessing and utilizing the 

school's technology resources. The students are never expected to access, keep or send anything that they would 

not want their parents or teachers to see. 

 

Whether occurring within or outside of school, when a student's use of technology jeopardizes the safe 

environment of the school, staff or students or is contrary to Gospel values, the student can be subject to the full 

range of disciplinary consequences including the expulsion of the student. 

 

INTERNET AND EMAIL  

Access to Internet will enable students to explore thousands of libraries, databases, museums and other 

repositories of information. FAMILIES SHOULD BE AWARE THAT SOME MATERIALACCESSIBLE VIA 

THE INTERNET MAY CONTAIN ITEMS THAT ARE ILLEGAL, DEFAMATORY, INACCURATE, OR 

POTENTIALLY OFFENSIVE. While the purpose of the school is to use Internet resources for constructive 

educational goals, students may find ways to access other materials. We believe that the benefits to students 

from access to the Internet outweigh the disadvantages.  

 

Students may not access any personal email and/or other accounts other than their school issued Google account 

on school grounds and/or on school issued technology devices. 

 

ELECTRONIC COMMUNICATION  

Students may not use electronic communication in a way that jeopardizes the safe environment of the school, 

staff, or students or is contrary to Gospel values. This policy applies to all forms of electronic communications 

whether they occur through the school's equipment or through private communication. Students are strictly 

forbid den to use any electronic devices on campus without administrative approval.  

 

ñBLOGGINGò 

A webpage, which is shortened to blog, is a type of website where entries are made and displayed in a reverse 

chronological order.  Blogs offer commentary or news on a particular subject; some function as more personal     

online diaries.  A typical blog combines text, images and links to other blogs, web pages and other media related 

to its topic.  Most blogs are textual although many focus on photographs, videos or audio. 
 

ñBlogging provided another venue for students to make threats and offers opportunities to post potentially 

defamatory statements about school personnel and other students.  Deliberate defamation of others is not 

consistent with Christian values and students should be held accountable for intentional harm they cause others.  

The school or parish owns the school or schoolôs name and administrators have the right to restrict its use; in the 

same way, Parent/Student Handbook rules can prohibit unauthorized use of names and logos on blogs.ò  A 

school administrator can impose consequences for conduct occurring outside school.  What students do off 

campus can detrimentally affect a schoolôs reputation. 

 

VOICE THREAD  

This is an interactive collaboration and sharing tool that will enable students to add images, documents and 

videos to which other users can add voice, text, audio file or video comments.  This application will allow 

students to be able to collaborate on group assignments without being present. 
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CYBER-BULLYING  

Cyber-bulling is defined as use of the internet, cell phone or other electronic device to send or post text 

messages or visual images intended to hurt or embarrass another person. Cyber-bulling includes, but is not 

limited to the following: 

¶ Cruel instant computer messaging or threatening emails. 

¶ Mean, repeated cell phone text messages. 

¶ Creating a website for the purpose of mocking certain students or school personnel. 

¶ Posting humiliating ñphoto shoppedò or digitally modified images of certain students or school personnel. 

¶ Forwarding ñprivateò photos or videos to other students. 

¶ Pretending to be someone else by using someone elseôs online screen. 

 

Students are encouraged to report any incident of harassment to the teacher or principal.  The principal has the 

responsibility to investigate a harassment or bullying complaint in an expeditious manner. Retaliation or 

intimidation for having reported or threatened to report harassment or for assisting the school in the 

investigations is strictly prohibited.  Acts of retaliation will result in disciplinary action.  

 

CELL PHONES AND ELECTRONIC DEVICES  

Students may not use cell phones (including texting) on the school campus.  Cell phones must be turned off and 

in the studentôs locker and/or in their backpacks while on campus. The school office phone may be used for 

emergencies. Calling parents for forgotten homework, projects or making social plans, etc. does not constitute 

emergencies. 
 

Parents or other family members choosing to call or text students during school hours (7:45 a.m.-3:45 p.m.) are 

strictly prohibited.  Be aware that if a cell phone ñgoes offò during school hours, it will be confiscated.  

Messages of an emergency nature will be relayed to students through the front office.  

 

Parent cell phones and pagers must be turned off or put on vibrate while on the school campus and attending 

school activities.  

 

SOCIAL NETWORKING  

Accessing social networking websites are off limits on school premises and property.  The use of circumventors 

to get around school network security is prohibited. 

 

APPROPRIATE CHROMEBOOK USAGE  

Chromebooks in the classroom: 1 to 1 Google Chromebook - The teacher is the instructional leader and 

determines when and how the classroom Chromebooks are to be used. 

 

1. Personal devices may NOT be brought to school. A Chromebook will be checked out to each 

individual middle school student.  

2. All Chromebooks have been bar coded and each student's will be tracked this way. 

3. Students will use Chromebooks integrated into daily lessons, research and presentation of 

projects. 

4. Chromebooks are a part of each daily lesson. Students will use Chromebooks integrated into 

daily lessons, research, presentation of projects and assignments.  

5. There will be NO video, photos or voice recordings to be taken of anyone or anything unless it is part 

of assignment. Students are not allowed to post images of any student or staff member. Distribution of 

unauthorized media may result in disciplinary action. NO EXCEPTIONS. 

6. No Social Media is to he brought up, logged into or uploaded to any Chromebook issued by the 

school, (ex. Facebook, Instagram, Ask FM, Snap Chat, Voxer or anything else similar)  

7. Students are not allowed to share or borrow each other's Chromebook. If something were to happen or 

damages occur to the Chromebook then the student responsible would be the one that the Chromebook 

is checked out to according to the bar code. 

8. Each student is responsible for recharging his/her Chromebook. If the Chromebook is not taken home 

then it will be recharged in the designated recharging area of the school at the end of each day. 
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9. Google accounts have been set up for each 4th ï 8th Grade student and will be managed through Google 

Management Console. However, email will not be activated with each Google account. Kindergarten ï 

3rd grades will be given the classroom Google account. 

10. Students are not allowed to use their personal Gmail account to log into their school issued 

Chromebook.  Students may send/receive emails only through the Sacred Heart domain name.   

11. Students at Sacred Heart Catholic School have access to student wireless account. It is the 

responsibility of each student to know how to connect to the Sacred Heart Catholic School Student 

WIFI. 

12. Chromebooks will be checked at random times to make sure guidelines for apps downloaded have 

been given prior permission by the teacher (s). 

13. Games are not allowed to be played on Chromebooks. 
 

Administration will govern which devices are allowed and how and which students are allowed to use them. 

 

4th ï 8th Grades Chromebooks  

Students are issued a Chromebook in the beginning of the school year. A great amount of responsibility goes 

along with technology and the guidelines that have been established below. Students who receive or break one 

of the guidelines listed below will be dealt with on an individual basis and receive a consequence that is 

equivalent to the infraction. For example, a possible consequence could be suspension from using technology 

for a certain amount of time. A parent signature indicates that you understand the appropriate Chromebook 

usage guidelines.  

 

 

TECHNOLOGY GUIDELINES  

1. Do not use technology to harm other students or their work. 

2. Do not damage the network or any technology resource in any way. 

3. Do not interfere with the network or computer operation by installing any form of software or 

permitting the spread of computer viruses. 

4. Do not violate copyright laws. 

5. Do not view, send, distribute or display offensive or bullying messages or images. 

6. Do not share your passwords/personal information or in any way obtain another person's 

password/personal information. 

7. Do not waste technology resources such as storage space or printing supplies. 

8. Do not trespass in another's folders, work or files. 

9. Games are not allowed to be played on computers. 

10. Do notify an adult immediately, if by accident, you encounter materials, which violate the Rules of 

Appropriate Use. 

11. Do not attempt to circumvent network filters or security in any way. 

12. BE PREPARED to be held accountable for your actions and for the loss of privileges if the appropriate 

use of technology is abused. 

13. Using materials found online and using them as your own is plagiarism and is strictly prohibited. 

14. Software licensing agreements are strictly enforced. 

15. Physical vandalism of computer/network systems is prohibited. 

16. Intentional abuse of computing resources, intentional interference with the operation of computing 

resources, intentional interference with the work of other users, violation of confidentiality, copyrights, 

or license agreements, and intentional wasting of computer resources is prohibited.  

17. It is prohibited, and ethically wrong, for individuals to access or attempt to access or view any account 

which is not their own. 

18. Under no circumstances shall students, employees of the school system or any individual exhibit or 

disseminate obscene materials on school property by computers or any other means. 
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Ethical Use of Internet, Other Technologies and Electronic Devices 
 

It is the policy of the Archdiocese of Galveston/Houston, the Archdiocesan Catholic Schools Office and Sacred 

Heart to require the ethical use of the internet and related technologies by all employees, volunteers and 

students.  Access privileges may be revoked, school disciplinary action may be taken, and/or appropriate legal 

action taken for any violations that are unethical and may constitute a criminal offense. Personnel may use a 

personal cell phone and/or personal electronic devices in the school as approved by the administration for 

activities conforming to ethical and professional conduct.  Personnel must accept all responsibility for any 

personal electronic devices brought to school. 

 

Violations of the above regulations and policies will result in some form of disciplinary action(s). Final 

dispensation will be determined by Sacred Heart Catholic School.  

 

Note: Any violation that is determined to be illegal may result in criminal prosecution. Individuals will be held 

financially responsible for costs incurred as a result of an act of intentional vandalism or damage to software, 

computers, or related hardware 

 

***A Technology User Agreement Form will be sent home with the youngest child in each family to be                                          

signed by parent/guardian and each student. 

 

***A Chromebook Permission Slip will be sent home with each 4th ï 8th grade students for appropriate 

signatures. Forms must be returned to school before Chromebooks are issued to the student. 

 

 

HEALTH  
 

Students in all schools of Texas Catholic Conference Education Department must comply with all required 

immunizations as set forth by the Texas Department of State Health Services. All  immunizations should 

be completed by the first day of attendance.  Every student enrolled in a Catholic school in the state of Texas 

shall be immunized against vaccine preventable diseases caused by infectious agents in accordance with the 

immunization schedule adopted by the Texas Department of State Health Services. A student who fails to 

present the required evidence shall not be accepted for enrollment.  The only exception to the foregoing 

requirement is a medical exemption signed by a licensed physician (M.D. or D.O.) authorized to 

practice in the state of Texas, including the physicianôs number. 

 

¶ Registration requirements for first-time students include a current  immunization record on all required 

immunizations. (Immunization exemptions are only permitted for medical reasons. 

 

¶ Parents/guardians will be informed of needed immunization(s) for students already enrolled in school. 

Parents/guardians have 14 days to obtain the required immunization(s). If the student has not received 

the required immunization(s) after 14 days, the student will not be allowed to return to school until the 

school receives proof of immunization(s). 

 
All  immunizations must include; day, month, and year and must be validated. If the record is from another 

state or country and does not have the day, month and year, a copy of the record can be submitted by the 

school to the Immunization Division for approval. 

 

Immunization records are required to be written in English. 

IMMUNIZATION CHECKLIST  

All new students to Sacred Heart Catholic School must furnish a copy of their immunization record to the 

school nurse before they can enter on the first day of school. Please check for any missing immunizations that 

are on this list. 
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¶ Complete immunization record (day, month, and year) with physician validation 

¶ Copy of Birth Certificate is required for all students. 

¶ Diphtheria/Tetanus/Pertussis containing vaccine, age 3 and 4 years: 4 doses 

¶ Diphtheria/Tetanus/Pertussis containing vaccine, Kindergarten entry 5 doses required, one dose on or after 

4th birthday unless the 4th dose was given on or after the 4th birthday 

¶ Entry, grades 7th ï are required to have one booster of Tetanus/Diphtheria/Pertussis containing vaccine, if at 

least 5 years have passed since the last dose of a Tetanus-containing vaccine or when the 5 year interval has 

lapsed (Tdap) 

¶ Entry, grades 8th ï 12th, one dose Tdap booster when 10 years have passed since the last dose 

¶ Hepatitis A, 2 doses, 1st dose is to be given on or after age 1 for children in grades PK-5th 

¶ Hepatitis A, 2nd dose is to be given a minimum of 6 months after the 1st dose, grades PK-5th 

¶ Hepatitis B, 3 doses required for all studentôs grades PK-12th 

¶ HibCV, minimum 1 dose required for students younger than 5 years after 15 months or a primary series with 

a booster on or after age1 

¶ Meningococcal, 1 dose for students for entry into grades 7th-12th 

¶ MMR (1 dose) is required for studentôs ages 3 and 4 years: 1st dose on or after age 1 

¶ MMR ï 2 doses for students in grades K-5th (1st dose on or after age 1) 

¶ MMR/M ï 2 doses measles containing vaccine and 1 dose of Rubella and Mumps students in grades 6th-12th 

¶ Pneumococcal ï minimum 1 dose required for students 59 months and younger, given after age 2 (unless a 

primary series was received as an infant with a booster given after age1) 

¶ Polio, students ages 3 and 4: 3 doses required 

¶ Polio, Kindergarten entry, 4 doses required, one dose on or after 4th birthday unless the 3rd dose was given 

on or after the 4th birthday. (Required for grades K-12th) 

¶ Varicella vaccine, 1 dose required for studentôs age 3 & 4 and grade 6, (2 doses if given after age 13) 

¶ Varicella, 2 doses required for students in grades Kindergarten, 1, 2, 3, 4, 5, 7, 8, 9, 10, 11, 12 

 

 

SICKNESS 

The school clinic is not set up to care for sick students.  For the protection of all  the students, the following 

guidelines have been set up.  A student having one or more of the following symptoms will be sent home: 
 

EXCLUSION GUIDELINES RETURN TO SCHOOL GUIDELINES 

  Oral temperature of 100 degrees or above Fever free for 24 hours. 

 Vomiting, nausea or severe abdominal pain Symptom free for 24 hours. 

Marked drowsiness or malaise Symptom free. 

Sore throat, acute cold, or persistent cough Symptom free. 

Red, inflamed, or discharging eyes Written physician release. 

Wound, skin and soft tissue infections Exclude until redness is contained and covered with a  
clean dry bandage.  

Swollen glands around jaws, ears, and neck Written physician release. 

Suspected scabies or impetigo After treatment has begun. 

Any skin lesion in the weeping stage Covered and diagnosed as non ï infectious. 

Earache Symptom free. 

 
 
Pediculosis (head lice) 

After one treatment of medicated shampoo and 
returning to school, child wil l be checked by clinic 
personnel. Child must be nit free. Child wil l be re-
checked again by clinic personnel in 7-10 days. 

Other symptoms suggestive of acute ill ness Written physician release 

  Other than emergencies, the student wil l be attended to in the clinic and allowed to return to the classroom.      
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All families will fill out an Emergency Information Form at the beginning of each new school year. All phone 

numbers and emergency contacts MUST be kept up to date. Whether a student is not feeling well or a serious 

accident occurs, parents or authorized persons should be able to be reached at all times. Please inform the 

school office of any changes in this information throughout the school year.  

 

COMM UNICABLE DISEASE CONTROL MEASURE 

If your student has any type of infectious disease or rash, please notify the school clinic immediately. After 

such disease and upon return to school the parent will take the student to the school clinic before re-entering 

the classroom. Students will  need a permit from their physician for re-admission to school. (Examples: 

measles, mumps, chicken pox, pink eye, li ce, impetigo, scabies, ring worm, hepatitis, mononucleosis, etc.) 

 

MEDICATIONS IN SCHOOL  

School personnel designated by the principal will give medication necessary to allow a student to stay in 

school.  Parents/guardians are encouraged to schedule the administration of a student's medication in such a 

manner that medication brought to school will be kept to a minimum. The physician may be able to prescribe 

the medication to be taken before or after school hours. Written documentation must be obtained from a 

parent/guardian stating that the parent/guardian understands that a non-licensed person may give medication. It 

is the responsibility of the parent/guardian to bring to the school office all medications, permission written and 

signed by a physician, and any equipment needed. Students are not permitted to keep any medication or drugs 

in their pockets, locker, backpack, or lunch kit. All medications must be kept in the school clinic. 

 
Permission and Instructions for Giving Medication 
Medication is considered to be ñby mouthò, inhalers, ointments and other external preparation, cough syrup, 
cough drops, sore throat lozenges and all  medications that can be purchased over the counter with or without a 
physicianôs order. 

 

SCHEDULED AND óAS NEEDED (PRN) MEDICATION PERMISSION 

Only necessary medication (prescribed for, but not limited to the treatment of: ADD/ADHD, Asthma, Diabetes, 

and Epilepsy) may be given at school. All  medication should be given outside of school hours, if possible. 

Three-times-a-day medications should be given before school, after school and at bedtime for optimal 

coverage. Should school personnel refuse to give medication, the parent/guardian is informed and the incident 

documented. If  necessary, medication can be given at school only under the following conditions: 

 
1. If  medication is needed in order for a student to remain in school, the form attached must be completed 

by the parent/guardian, signed by the physician, and returned with the medication to the nurse or 

principal designee. 

2. All  necessary medication prescribed for a student must be signed by a physician, dentist, physician 

assistance, podiatrist, or nurse practitioner and parent/guardian. All prescription medication must be 

in the prescription bottle and labeled with a current pharmacy prescription label. ñOver-the-counterò 

medication must be in its original labeled container and have the studentôs name on the bottle. 

Medications sent in baggies or unlabeled containers will  not be given. ñOver-the-counterò include 

cough drops, ointments, and eye drops and may not be given without a physician and parent signature 

3. It is the responsibility of the parent/guardian to bring all  medication to the clinic/office and to pick up 

unused medicine. Any medicine unused that is not picked up will  be destroyed. 
4. Experimental medication/dosages will  not be given. Herbal medication, dietary supplements, and 

other nutritional aids not approved as medication by the FDA will  not be administered at school. 
5. Only antibiotics prescribed to be taken four times a day with noon, as one of those times will  be 

dispensed. 
6. Medications must be kept in locked cabinet/drawer in the school office/clinic and administered in 

the school office/clinic. Unless other considerations are made. 
7. A student may need medication in a school-related event. The principal is to authorize a school 

employee to administer medication. The medication must be in the original container, a photocopy 
of the parental permit, and the time(s) the medication is to be given. 

8. Only the school nurse can give nebulizer treatments in school. Non-licensed school personnel are not 
permitted to administer this treatment. The parent must come to school to give the treatment if there is 
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no nurse. 
9. No one-time medication such as an antibiotic or sedative will be given.    

       10.    Complete the ñAs-Needed Medications, Special Medication or Treatmentò section for medications that           
               are ñprnò any other route other than oral and for special treatment needed. 
      11.     Special forms must be filled out for emergency medications such as those for allergies. A special form  

   must be filled out when a student is to carry asthma medication. 
 

***Medication Forms are attached to the back of the Handbook. 

 

 

LABELS AND CONTAINERS  
All  medication, prescribed or over-the-counter, must be in its original container and must be properly labeled 
in English. A properly labeled prescription is a prescription with the pharmacy label stating the studentôs name, 
name of medication, and date the prescription was filled. Over-the-counter medication must be in the original 
container with directions and dosage labeled on the bottle with the studentôs name. No medication in 

unlabeled containers or plastic bags will be accepted. 

 

The following will not be given: 

¶ Sedatives 

¶ Experimental drugs or dosages 

¶ Herbal 

¶ Dietary supplements 

¶ Other medication not approved by the FDA 

¶ Narcotic analgesics 

**** Nebulizer treatments may only be given by an RN, LVN or parent. 

At the end of the school year, all  medication must be picked up from the clinic or it will be destroyed. 

 

POSSESSION OR USE OF CONTROLLED SUBSTANCES 

A student is subject to removal from class, suspension, expulsion and/or referred for prosecution if he or she: 

¶ Possesses or uses a chemical substance. 

¶ Sells or dispenses illegal drugs and narcotics (hard or soft drugs; alcohol, inhalers, marijuana or a 

controlled substance) 

¶ Acts under the influence of an illegal drug-alcohol, narcotic, marijuana or controlled substance 

¶ Misuses or overdoses on prescription or over- the -counter medication. 

 

ANNUAL STUDENT SCREENINGS 
Student screening for vision and hearing problems are state regulation pursuant to the Special Senses 
Communications and Disorders Act of 1983.  Student screening for spinal curvature is state regulation 
according to TAC, Section 37.141- 37.152 

 

       VISION AND HEARING SPINA L 
¶ 4 years old by Sept. 1                               All students in 6th Grade 

¶ Any first -time entrants 

¶ Grades K-5th and 7th  

 

CHILD  ABUSE AND NEGLECT 

In addition to the moral obligation of Catholic Schools to protect and value children as Jesus did, school 

personnel are mandated reporters of child abuse and neglect under Provisions of Chapter 261 of the Texas 

Family Code. 

 

CAR SEATS 

On September 1, 2009 legislation was passed to strengthen current child passenger safety protections by 

mandating that children younger than eight years old, unless they are four feet, nine inches in height, must be 

properly secured while riding in an operating vehicle in a child passenger safety seat system in accordance 

with the instructions of the manufacturer of the safety seat system. 
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ASBESTOS 

In order to promote and protect the health of students, staff and visitors in Catholic Schools and in accordance 

with the Asbestos Hazard Emergency Response Act (AHERA) of 1986, each Catholic School must comply 

with all asbestos management regulations and requirements as contained in the most current official, 

professional asbestos management inspection report for the school and additionally will insure compliance 

with training and communications requirements as specified in the AHERA. 

 

 

ARRIVAL A ND DISMISSAL PROCEDURES 

 
MORNING ASSEMBLY  

Students will gather as a community in the gymnasium every morning at 8:00 a.m. for Morning Assembly to 

include daily prayer, announcements and celebrations. 

 

STUDENT ARRIVAL  

Parents are asked to enter the school through the parking lot in front of the school. (refer to map on 

following page) Beginning at 7:45 a.m., students will go directly to the gymnasium where teachers 

will monitor students before the start of school. Registered students that attend Before School Care 

may be dropped off at the school gymnasium beginning at 7:00 a.m. 
  

STUDENT DISMISSAL  

Students may not be picked up between 2:45 p.m. - 3:10 p.m. as not to interfere with student dismissal 

procedures. During inclement weather, parents will park and come into the classroom(s) to pick up their 

child(ren) from school. 

 

***To ensure everyoneôs safety, cell phones are not allowed to be used during arrival or 

dismissal procedures/carline. 
 

CAR RIDERS/CARPOOLS 

All students will be dismissed and loaded into cars on the circle drive in the front of the school building. A 

dismissal routine is in place to load students into cars in a quick and orderly fashion.  
 

Drivers should: 

¶ Turn onto Madeley Dr. 

¶ Proceed to the school parking lot and follow the arrows displayed on the map below. 

¶ Once student(s) are in the car continue onto Madeley and exit on FM 2854.  

 
To ensure an orderly and speedy dismissal, each family will be given 2 ñFamily Nameò tags to be attached to 

the driver side car visor. Teachers will be positioned in car line to relay FAMILY NAMES to school personnel 

who will then arrange for students to be ready for loading as the car approaches the school drive. Each student 

should be listening diligently for their NAME to be called at dismissal. 

 
The school office must be notified of any carpools and all students included in the carpool by NOON on the 

first day of school. The school office must be notified of any changes in carpools immediately. 
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EXTENDED DAY PROGRAMS  
 

 

BEFORE SCHOOL PROGRAM 

The morning extended day program is open from 7:00 a.m. to 7:45 a.m. The cost is $6 per day per student. 

Students will be dropped off in front of the school and walk to the gym. 
 
 
AFTER SCHOOL ACTIV ITI ES PROGRAM (ASAP) 

Sacred Heart Catholic School offers an extended day program to Sacred Heart students. The After School 

Activities Program (ASAP) is provided for use by parents whose working hours do not permit them to pick-up 

their students at dismissal times. The program is open from 3:15 p.m. to 6:00 p.m. Monday ï Thursday and 

2:15 p.m. ï 6:00 p.m. on Fridays. A.S.A.P. is offered on days when school is in session and on early release 

days.  Families wishing to choose a two or three-day a week option must specify which dayôs students will be 

attending. This is necessary to ensure adequate adult supervision and to be prepared for activities each day. 

 
Registration fee: There is a $35.00 registration fee per child. Every child that stays for ASAP must be pre- 

registered. The form must be completely filled out, signed and include the registration fee attached. This fee is 

non-refundable. 

 

ASAP is not prepared for drop-ins. If an emergency arises such that a family member is unable to pick up a 

student by 3:10 p.m., the parent must call the school office and ask for the student to be sent to ASAP. A fee 

will be charged for using ASAP. 

 

Fees for After School Care are all pro-rated based on required student days set by The Archdiocese of 

Galveston-Houston. Parents accept full responsibility for the payment of all tuition and fees if a student 

is dismissed or must leave during the school year. 

 
  Tuition for ASAP  
 

Monthly Rate Full Time Annual Rate 
 
Monday-Friday $224.00 per month $1,902.00 

Three days/week $186.00 per month $1,560.00 

Two days a week $124.00 per month  

 

Emergency Drop in Fee $20.00 per day 

 
   A $45.00 FEE WILL BE LEVIED ON ALL RETURN CHECKS.   
 
The tuition is due on the first of the month and is non-refundable if the child is absent. Payment must be made 

online through FACTS. Financial policies apply as previously stated in the financial section. 

 

Families must commit to using the ASAP program for three or five days per week from August to May in order 

to qualify for this rate. This commitment must be made in August. 

 
Rules and regulations: ASAP is an extension of Sacred Heart Catholic School and adheres to the same 

procedures and regulations. 

1. Dress Code 

2. Behavior Expectations 

3. Discipline 

 

If a student enrolled in ASAP is present at school, he/she will attend ASAP unless the school is notified by 

the parent of a change to the normal routine. 

 

Facilities used: After School Room, Playground and Gym. 
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Activities: Snacks, study time/ quiet time, organized and free time, crafts, games, etc. 

 
Pick-up policies: All  students must be picked up by 6:00 p.m. If a student is late being picked up, the 

charge is $1.00 per minute, starting at 6:00 p.m. (Sacred Heart Catholic School 

clock time). This fee will  be added to your Smart Tuition account. 

 
No adult other than those listed on the ASAP form will  be allowed to pick up a student 

from the program. If there is a change in a person picking up a student, ASAP must 

be notified. A request in writing concerning alternative pick up arrangements shall be 

submitted to ASAP. Any adult picking up a student, other than parents, will  be asked 

to show a valid driverôs license. 
 
 

Termination: ASAP services may be terminated for an individual student by the Principal. 

Written notice will  be issued for the following: 

 

1. The abuse of ASAP hours (continual late pick-up). 

2. Non-payment of fees/tuition for the program. Tuition in arrears for one 

month will be grounds for termination. 

3. Failure of an adult or student to maintain a standard of conduct. 

 
Any enrolled ASAP student who attends an after school activity (Robotic Club, City Art Works, scout 

meetings, dance, band, etc.) must first report to ASAP to sign in. Student(s) will then be escorted to the after 

school activity, and return to ASAP when activity is complete. 

 

 

LUNCH 
 
This year, Sacred Heart Catholic School will have three vendors providing lunch. Chick-fil -A will be available 
to order Mondays, Papa Johnôs Pizza will be available to order Fridays and Bakerôs House Catering will be 
available to order Tuesday - Thursday. All order forms will be posted a month in advance on the website. 
Order forms and payment are prepaid a month in advance.  Parents may bring their lunch and eat with their 
student(s) but this should not be a weekly happening.  

 

¶ Chick-fil -A, Papa Johns and daily drink options are on one menu provided by the school. 

¶ Bakerôs House menu may be found at https://squareup.com/store/bakers-house 

  
Students may not bring carbonated drinks from home. Please do not put a carbonated drink in a thermos 

or other type of drink container;  they may explode. 

 
More information about how Chick-fi l-A prepares their food can be found at www.chick-fil -a.com/Food.  
 
 

LUNCH/RECESS SCHEDULE 
 

Grades Lunch Recess 

 
Kinder - 2 
 
3rd - 5th 
 
6th ï 8th 
 
PK 

 
11:00 ï 11:25 a.m. 
 
11:30 ï 11:55 a.m. 
 
12:05 ï 12:25 p.m. 
 
12:30 ï 1:00 p.m. 

 
11:30 ï 11:55 a.m. 
 
11:00 ï 11:25 a.m. 
 
12:25 ï 12:45 p.m. 
 
10:30 ï 11:00 a.m. 

 

 

https://squareup.com/store/bakers-house
http://www.chick-fil-a.com/Food


38 
 

LIBRARY  

 

Sacred Heart Catholic School is fortunate to have an ever growing library and media center. The library is 

central to the schoolôs total education mission.  As such, the library program is fully integrated into the 

curriculum serving the schoolôs educational goals and objectives.  The principal works together with the 

librarian, teachers and students to ensure that the program contributes fully to the educational process of the 

school and meets the library standards of the Texas Catholic Education Department.  The library offers both 

traditional resources and new technologies as teaching and learning tools.  Care is taken to ensure that books in 

the collection are consistent with Catholic tradition and values.   

 

Each class has a scheduled library time. Students are allowed to check out a specified amount of books 

according to their grade level.  Parents are urged to encourage reading and proper care of borrowed materials.  

 

LIBRARY FINES  

¶ The fine for an overdue library book is $.05 per day per book. The fine is charged for holidays but 

not for Saturdays and Sundays. 

¶ When a student is absent on his/her library day and any days immediately thereafter, he/she does not 

pay for fines for those days; however, library book(s) must be returned immediately upon his/her 

return to school or there will be a fine for each day library book(s) are not returned. 

¶ Books that are lost or completely defaced must be paid for. 

¶ Students will pay for cleaning partially defaced books. 

¶ If a student pays for a lost library book and later finds the book the money will be returned minus the 

dues that have accumulated on the book(s). At times the fine or dues will equal the entire amount 

which has been paid on the lost book.  In this case, there will be no refund. 
 

The library holds several book fairs per year. These are exciting events for the students and the librarian 

welcomes participation. Books may be purchased for birthdays or in memory of a loved one and donated to the 

school library in that personôs honor.  

 

 

ACCELERATED READER (AR) PROGRAM FOR K -8TH GRADE 

AR is a computer program that helps teachers and librarians manage and monitor studentôs independent 

reading practice. Each student picks a book at his/her own reading level and reads it at his/her own pace. 

When finished the student takes a short quiz on the computer. (Passing the quiz is an indication that the 

student understood what was read.) AR gives students, teachers, and librarianôs feedback based on the quiz 

results, which the teacher then uses to help set goals and direct ongoing reading practice for each student.  

Teachers and librarians help students choose books at an appropriate readability level that are challenging 

without being frustrating, ensuring that your student can pass the quiz and experience success. 

 

 

PARENTAL IN VOLVE MENT 
 

 

SCHOOL ADVISORY COMMITTEE  

The School Advisory Committee (SAC) is comprised of the Pastor and the principal along with 7-11 members 
elected by the process of discernment or appointed by the pastor. The representatives consist of parents of 
students attending Sacred Heart Catholic School and parishioners with no children at the school. 

 
PARENT-TEACHER ORGANIZATION (PTO)  

The Sacred Heart Catholic School PTO is a network of parents who are actively involved in supporting and 

building school community through fund-raisers and special events at school. Every parent is encouraged to 

become involved with PTO to foster collaboration in educational and social endeavors. 
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BOOSTER CLUB 

This organization consists of parents and supporters of the Sacred Heart Catholic School Athletic Program that 

is part of the Greater Houston Catholic Athletic Association (GHCAA).  GHCAA seeks to enhance the total 

development of students through organized, cooperative competition in a Catholic Christian environment.  

While challenging students to work to the best of their abilities, the Association focuses upon the concepts of 

teaching Catholic values, fair play, fellowship, teamwork and sportsmanship.  

 

OKTOBERFEST 

Oktoberfest is the largest fundraiser of the school year. The fundraiser is a day of family fun including               

games, activities, prizes, a silent auction and ends with dinner and a live auction.  Sacred Heart School 

welcomes businesses and individuals who would like to support our Oktoberfest by way of underwriting or 

donations. Most importantly, we hope to secure a spot on your calendar for a fantastic family day of fun while 

supporting our school. 

 

 SACRED HEART CATHOLIC SCHOOL GOLF CLASSIC  

 The Golf Classic is held in the spring to enhance the athletic department with equipment, supplies and other 

needs in order to assist student athletes.  

 

ANNUAL FUND  

Annual Fund is the cornerstone of Sacred Heart Catholic School.  Each year, parents, faculty and staff, board 

members, parishioners, grandparents and friends of Sacred Heart impact the lives of our students by 

contributing to the Annual Fund. Annual Fund contributions are essential to the operation of the school and are 

tax-deductible for the donor. These funds help fill the gap in the operating budget and provide extras for the 

students that are not covered by tuition and other fees.   

 

STEPS FOR STUDENTS 

Steps for Students is an annual archdiocesan-wide event where all school and parish communities can come 

together as one to support Catholic education. The goal of Steps for Students is to raise awareness of the 

importance of a Catholic education and provide much needed resources for our Catholic Schools. This day of 

family fun includes a 5k Family Fun Run. All funds pledged go directly to each school. 

 

VOLUNTEER HOURS  
Having a student join our community always involves the parents in a number of meaningful ways. Parents 
volunteer at various events, help teachers, volunteer in classrooms, work at fundraising events, help with 
teacher luncheons, etc.  Parents usually find these activities both rewarding and enriching; they become part 
of Sacred Heartôs extended family and make lifelong friends. Volunteering not only enhances your child's 
education, but also makes you a part of it. The faculty and staff are greatly appreciative and supportive of 
our volunteersô contributions.  15 share hours or $20 per hour are required from each family. Raptor 
software will track all visitors as well as parent volunteer hours. 
 

** All volunteers are required to attend a VIRTUS workshop, Protecting Godôs Children. The original workshop expires 

every 5 years and a refresher course, Keeping the Faith Alive, needs to be taken. Visit 

http://www.virtus.org/virtus/virtus_description.cfm or contact Dawn McCarthy at dmccarthy@shconroe.org. 

 

FUNDRAISING  

All fundraising is done under the supervision of the principal and school pastor.  The following guidelines 

will be used as ancillary funds are raised. 

¶ No committee or groups may raise funds independently or specify how funds are to be distributed.  

¶ Any person or outside group must have specific permission from the school principal to sell anything 

to school families and/or personnel. 

 

All funds collected by the various groups of the school shall be deposited in an authorized school account.  

Those funds shall be disbursed by the school in the approved procedure for purchasing and disbursements. 

Unless previously designated and approved by the principal and pastor, all funds raised on behalf of the school 

or its activities are ultimately used at the discretion of the principal and pastor. 

http://www.virtus.org/virtus/virtus_description.cfm
mailto:dmccarthy@shconroe.org
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GENERAL I NFORMATION  

 

FIELD TRIPS  

Field trips serve the instructional program by utili zing educational resources of the community to 

supplement classroom work. Parents must sign a field trip permission form allowing their child to participate.  

Students must return this proper form; no other form will  be accepted. NO phone permissions are allowed 

and no exceptions will  be made. If a parent does not want their child to participate, the school should be 

notified in writing. Students not participating in the field trip will be expected to attend school that day and 

participate in an alternative planned activity or receive a zero for the dayôs participation grade. 

 

¶ Field trips are privileges and students can be denied participation if they fail to meet academic or 

behavioral requirements. 

¶ Uniforms or school spirit shirts will be worn on field trips unless otherwise indicated on the permission 

slip. 

¶ Any parent driving for school field trips are required to complete and present all necessary 

documentation.   

¶ To ensure the safety of our students, Field Trip drivers/chaperones may not bring younger children on 

the field trip. 

¶ A 5:1 youth/adult ratio should be in effect for all off campus trips involving students. 

 

The Archdiocese has guidelines for adults driving on field trips which may change at the discretion of the 

Archdiocese or the Administration: 

¶ The driver must be 21 years of age. 

¶ The driver must have a copy of a valid and current driverôs license on file in the school office. 

¶ The driver must read and complete the Ethical and Personal Conduct Policies booklet. 

¶ The driver must complete the Volunteer Drivers form. 

¶ The vehicle must have a valid and current registration and a copy on file in the school office. 

¶ The vehicle must have valid and current license plates. 

¶ The vehicle must be insured for the following minimum limits: 

Á $100,000 per person / $300,000 per occurrence. 
¶ A copy of the current proof of insurance must be on file in the school office. 

 
 
EIGHT GRADE FIELD TRIP TO WASHINGTON, D.C.  

The 8th Grade students travel to Washington, D.C. in the spring as part of the curriculum.  Students are 
responsible for paying the activity fee.  In order to help defray the cost of the trip, students are allowed to have 
Sacred Heart ñmini fundraisers.ò (bake sales, car washes, garage sale, etc.) All funds collected by this group 
shall be deposited into an authorized account for this activity and funds will be evenly divided amongst all 
students participating in each fundraiser. One check will be sent to the travel agency for all monies earned.  
Each student will be responsible for any remaining balance.  No check will be written to any individual for any 
monies fundraised. 
 

PARTY POLICY  

Sacred Heart Catholic School celebrates two holidays each year with classroom parties - Christmas and 

Mardi Gras. The Room Parent will  contact the teacher in advance to discuss the party guidelines and parent 

responsibilities. Appropriate Halloween costumes (no blood or gore) may be worn on Halloween Day for PK-

5th grade. Middle school students may wear jeans and an appropriate Halloween shirt. Valentineôs may be 

exchanged on Valentineôs Day and all students may wear jeans and Valentineôs shirt.  

 

BIRTHDAYS  

Each student's birthday is recognized at morning assembly. Students may bring a special snack 

(cupcake/cookie) to share with their class; however, no favors or drinks are allowed. Please check with the 

student's teacher to determine which day is best to bring the special snack to avoid schedule conflicts. 
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Invitations to private parties/birthday parties may not be distributed at school UNLESS each member of the 

class receives an invitation. The only exception is if the party if only for one gender, then each girl or each boy 

in the homeroom class receives an invitation. The student should consult the teacher before distributing 

invitations. Invitations sent to school that do not comply with the above rules will be sent home for distribution 

by mail. 

 

SCHOOL PICTURES 

Individual and group pictures are taken in the fall and spring.         

 

SCHOOL VISITORS  

For the safety of our students and faculty/staff all visitors must check in at the office first. All visitors will be 

issued a visitorôs badge to be worn while on school grounds. Parents may not interrupt the school day to speak 

with a teacher or student during class or dismissal time.  If a student is leaving early, the parent must sign the 

student out in the school office. 

 
STUDENT ARTICLES FORGOTTEN AT HOME  
We ask that you do NOT bring students forgotten items from home. An important part of building 
responsibility in students is allowing them to experience logical and natural consequences. Students will not 
be allowed telephone use to call for forgotten items. Your cooperation in this matter is appreciated. 

 
STUDENT ARTICLES  FORGOTTEN AT SCHOOL  
After the dismissal bell, students will  not be allowed to return inside the school building to retrieve forgotten 
items and/or textbooks/notebooks without permission from office staff. No one will  be granted permission to 
re-enter until dismissal is complete. This is to ensure the safety of students and an orderly dismissal 
procedure. 

 
LOST AND FOUND 

Please label ALL articles of clothing, lunch boxes, and backpacks with your student's first and last name.   
Any items found will be sent to the Lost and Found Designated area. The school is not responsible for any 
lost or stolen property. Any unclaimed items will be donated to the St. Vincent de Paul Society at the end of 
the school year.   

 
SAFETY / EMERGENCY OPERATIONS PLAN  

A Crisis Management Plan is in place. Students learn emergency procedures for various occurrences.  Drills 

are conducted regularly at unannounced and varied times to reinforce these procedures. 

 

EMERGENCY SCHOOL CLOSING  

In case of inclement weather  Sacred Heart Catholic School will often follow the decision of Conroe 

Independent School District. Announcements will  be made via the radio, Houston television stations and 

the IRIS Alert System. IRIS allows Sacred Heart Catholic School to use phone numbers and email addresses 

to notify parents of emergency and non-emergency events. 

 
Please add alert@irisdispatch.com to your address book so that these emails will  not be filtered out as junk 

mail. In the event of an actual emergency an email wil l be sent immediately followed by a phone call to all  

phone numbers on file. The system is designed to call  your cell, work, and home telephone numbers. Due to 

this emergency system it is important to keep your contact information current.  

 
Usually, only emails (no phone follow-up) will  be sent for non-emergency situations. For school closings 

always check email first. 

 

CHANGE OF ADDRESS/EMERGENCY INFORMA TION 
Please contact the school off ice, preferably in writing, as soon as your family has any address or phone 
number changes. All  emergency card information MUST be kept current. Whether a child is not feeling well 
or a serious accident occurs, parents or authorized persons should be able to be contacted at all times. 

mailto:alert@irisdispatch.com
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EXTRA -CURRICULAR ACTIVI TIES 

Make sure the activity supervising adult is on campus and knows your student is present.  Students participating 

in any of these programs may not bring siblings. The school makes no provisions for supervision of siblings for 

afterschool activities. Parents should arrange for siblings to be picked up or enrolled in ASAP.  

 
Altar Servers: Catholic boys and girls in grades 4th ï 8th are eligible to participate in the Altar Server 

program.  Sacred Heart Parish coordinates this program. Please contact the church office for more information. 

 

Student Council:  The Student Council is the governing body of Sacred Heart Catholic School. Student 

Council is open to students in 6th ï 8th grades.   Officers are selected from 7th and 8th grades and 6th ï 8th grades 

have two student representatives.  Student Council sponsors are Mrs. Cardenas and Mrs. Nutt.  

 

BETA Club : The Junior Beta Club is a national organization that recognizes student achievement.  The four 

tenets of Beta are scholarship, service, character, and leadership.  This organization is open to students in 

grades 6th ï 8th who exemplify the four tenets of BETA. Activities include service projects and attending the 

state convention. Standards of Membership: The Beta Club at Sacred Heart Catholic School is open to 7th ï 8th 

grade students who maintain a 90 overall grade point average and who are good role models to the other 

students in their academics and behavior, and who abide by the handbook regulations and all school rules. 

 

Robotics:  Students in 2nd ï 8th grades may be in the Robotics Club.  The club meets every Monday after 

school.  

 

Nutty Scientists: A one day a week after school program open to all PK ï 5th grade students.  A fee is charged 

for this activity.  

 

Chess: The Sacred Heart Chess Club is open to 2nd ï 8th grade students. The Chess club meets every 

Wednesday after school. A fee is charged for this activity. 

 

Greater Houston Catholic Athletic Association for 5th ï 8th Grade Students (GHCAA):   Sacred Heart 

Catholic School is a part of this athletic program and offers soccer, volleyball, basketball, and track. 

 

No Pass-No Play (Grades 5th ï 8th): Any student with a grade below 70 on a progress report or a report card 

will not be eligible to participate in the athletic program until the failing grade(s) return to a passing grade(s). 

This includes practices and games.  Eligibility will be reviewed every two weeks. 

 

Dance:  PK ï 4th Grade students may take ballet/jazz lessons after school. The PK ï 1st grade class is on 

Tuesdays and the 2nd ï 4th grade class is on Wednesdays.  A fee is charged for this activity.   

 

Camp Kappe: The home of the School of Environmental Education (S.E.E.), which is an accredited school 

offering a supplemental education program to parochial school students. S.E.E. provides a four-day outdoor 

experience of Godôs gift of nature while studying life cycles, food chains, the environmentôs effect on man, 

manôs effect on environment, conservation of resources, etc.  It offers hands-on experience with farm animals 

and gardening along with many other exciting adventures in outdoor education. Each year our fifth grade 

students attend this school for four days in Plantersville, Texas.   

 

Scouts: There are various levels of Boy Scouts and Girls Scouts associated with Sacred Heart Catholic Parish. 

Scouts is not a Sacred Heart Catholic School sponsored activity; therefore the school is not kept informed of 

troop and pack happenings.  Please call the groups sponsor if you have questions or need more information. 

 

Late policy:  If a student is picked up later than the designated time for any of the above activities, he/she 

will be taken to the After School Care Program and parents will be billed a $5 per minute late fee.  In 

addition, the student may not be allowed to continue participating in the program if tardiness continues.  

If a student is absent during the day he/she may not attend the after school sporting or club event. 
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PARENT-STUDENT HANDBOOK ACKNOWLEDGEMENT FORM  

 
The school and/or the principal retain the right to amend this handbook for just cause. Parents will be given 

prompt notification if changes are made. 

 

Dear Parents, 

 

Please sign, date, and return this acknowledgement form to your youngest childôs teacher.  Your signature 

and that of your child/children indicate that you have read this handbook.  It also means that you have  

discussed with your child/children the appropriate items from the handbook, and that you and your  

child/children agree to abide by the school procedures, regulations and policies discussed in this Handbook.  

 

Thank you for your cooperation. 

 

Sincerely, 

Mrs. Deb Brown 

 

--------------------------------------------------------------------------------------------------------------------------------------- 

 

Detach and Return 

 

We have read and discussed the Sacred Heart Catholic School Handbook.  We agree to follow the school 

procedures, regulations and policies covered in this handbook. 

 

 

Family Name (printed): ____________________________________ 

 

 

__________________________________________ 

Parent or Guardian Signature 

_________________________________ 

Date 

 

__________________________________________ 

Student Signature 

 

_________________________________ 

Date 

 

__________________________________________ 

Student Signature 

 

_________________________________ 

Date 

 

__________________________________________ 

Student Signature 

 

_________________________________ 

Date 

 

__________________________________________ 

Student Signature 

 

_________________________________ 

Date 
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